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The Underwood Bookkeeping Machine keeps books-- gives a daily 
balance, proves everything it does. t]! It does the billing, listing and 

The Sundstrand Adding-Subtracting Ma
chine is compact, handy, portable. Take 
it to· the job. ,-r Note the convenient ten
key keyboard. ,-r And it has a score of other 
advantages. 

distribution; posts customers' ledger, 
purchase ledger and general ledger. 
It shows at all times, the condition 
of every account. t]! We are ready to 
co-operate with any firm interested 
in better bookkeeping. 

I 

The Marchant is for calculatio·ns, figuring 
interest, pro-rating, rapid multiplication 
and division-in short any intricate calcu
lation or computation to the umpteenth 
decimal. 

These business machines make possible sur
prising economies in money and in effort. 

t]! Installed and fitted to your requirements by the 

United Typewriter Company, Ltd. 
135 Victoria St., Toronto 

and in twenty-one other Canadian cities 
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Do W e W ant W omen in 
Our City Council ? 
W ell, Why N ot ? 

The fo llowing observation s in 
"A da ms Fou rth Column" we re con
sidered by a reade r of "The Bu sin ess 
W oman" good enoug h to pass along. 
Th e ed itor thinks so to. · 

"Adams Fourth Column ," be it 
known, is pub lished in the To ronto 
da ili es by The Adams F urniture Co ., 
Ltd. 

This "Fourth Co lumn," was of 
course written prior to the recen t To
ronto municipal elections, and th e ad
vice that " if there a re to be any wo
men candidates th ey ought to be out 
hust ling now," is even more app li
cable to the campaign of a year hence, 
fo r an entire year is none too long 
in which to plan a nd set in ope ratio n 
a worth-while campaign. 

"We n ote, with regret, th e absence 
of women fro m the li sts of probabl e 
candida tes in the municipal election. 
These li sts are m erely tentative, of 
course, but if there a re to be any wo
men candidates th ey oug ht to be out 
hust ling now, for the sitting members 
of co uncil a re toiling for twelve 
month s of t he year wit h t he main idea 
of being re-elected. Th ere ought to 
be a wo men's organizat ion for muni
cipal improvement and reform, and 
t he setting up of such a n organ iza
tion is not a matte r of a few weeks 
or even months . It oug h t to be one 
of th e principles of t hi s proposed or
gani zation that it will e lect on ly wo
men, just as it is the well -understood 
practise of the Conse rvati ve pa rty to 
elect Conservatives in political con
tests. T here is n othing intolerant or 
exc lu sive abo ut thi s. It is just sense. 

Women the Realists 

W e have long had t he idea that 
wo men, particu la rly married women, 
a re the reali sts, a nd men, married and 
single, t he sentimentalists, if the 
adu lt population is to be divi ded into 
th ese two camps. W e believe that 
women have more rugged horse sense 
t han men and that men tend to be in
curab le sentimental ists. We beli eve 
that women would handle money 
more wisely than men, th at they a re 
bette r shoppers, that they get more 
for their money, and tha t th ey a lso, 
for a ll their sha rp bargaining, get the 
respect of tho se they do business with . 
The abominable habit of tipping wait
ers and barbers was neve r invented 
by wome n. Th e practi se of mer
chants offering specia l sales was de
vised to interest th e wo men. Men 
wo uld be just as much inclin ed to 

Our 
Entire 
Stock 
at 
Drastic 
Reductions 

It will pay you to visit Colquhoun's 
fur sa lon and inspect the values 
that are being offered on f urs for 
the month of January. 

These exceptional values are made 
possib le because all Colquhoun's 
furs are made on the premises. All 
of which means a double saving to 
you . 

Terms may be arranged if desired . 

A~ ~~ COLQUHOUN 
231 D anforth A ve., Toronto 

F irst c ar s top east of Broad v iew Ave. 

Phone G e rr. 1538 Open Evenings 
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throng a store that increased its 
prices under the delusion that if th e 
prices w ere high er the goods mu st 
necessa ril y be bette r. 

Women Spend W isely 

Wom en , as a rul e, a nd particu la rly 
wo men who have the spending of a n y 
mon ey, a r e fr ee from such economic 
ha llu cination s. Women, we believe, 
would be ha rder to convince than men 
that real money was lost in th e recent 
stock deflation. Women would r ea
lize that a heavy fa ll of snow whose 
r emoval must be paid for out of th e 
tax rate· is no such cala mity as a fir e, 
since it g ives employment to self
respecting m en who n eed it, a nd saves 
the community just that much in poor 
reli ef. It is some such ha rd-h ead ed
ness as this which is supposed to re
side peculi a rly in the Scotch and 
Iri sh , but resides to a much g reater 
extent in Canadian bu sin ess women 
that is sadly n eeded at the City Hall.'; 

Educated G irls in Business 
in C anada 

(An E ditorial in th e Mail 
a nd E mpire.) 

"There are undoubted ly great op
portuni t ies for yo un g educated wo
men in Cana da, provided they have 
the p sychological equipment n eces
sary for success in a new country," 
Miss Marjorie H a rri son of London 
England, has written. Miss Harri so ~ 
toured this country in 1928 to in
ves tigate the prospects here for edu 
cated women and girls from Britain. 
She has given some conclusions, that 
she reached as a result of her in 
quiry, in two articles published in th e 
N ovember and D ecemb er issues of 
the Journal of Careers. In those 
articles she makes some comments on 
conditions in business in Canada that 
are of interes t to Canadians, and she 
offers advice that is intended for 
young women in Great Britam Dut 
some of which is worthy of th~ no
t ice of Canadian g irls. 

A great advantage of life in Can
ada from a woman's point of view, 
says Miss Harrison, is the absence of 
that traditional distrust of her busi
ness capabi lities which still obtains to 
a la rge extent in England. She is 
given a greater scope in business in 
Canada than in Great Britain. The 
girl who a ims at becoming a secn.:
tary or assistant to the head of a 
b usiness firm · or to a professiona l 
man, asserts Miss H a rri son, will find 
her path easier a nd her goal more 

q uickly attained in one of the c1t1es 
of Canada than in the bu siness or 
professiona l world of E ng la nd. "Op
portuniti es t end to increase stead
ily," says the writer, "for the manu
facturing industries of Canada a re 
expanding continuall y. She no w takes 
fifth place a mong the trading nation s 
for her total import a nd expo rt trade 
and leads a ll others in raw export of 
n ickel, as bestos, wheat and ne'wspnnt 
paper." She suggests qua liti es tha t 
yo ung, educated E nglish girls, com
ing to Canada to pursue business 
careers, should possess, and di scusses 
opportunities of emp loyment a nd ad
vancement for such girls in clifferen t 
branches of busin ess and in different 
pa r t s of th e Dominion. 

In th at connection, Miss Har ri son 
makes the statement that employers 
in Canada are likely to be prejudi ced 
in favo r of E ng lish girls because the 
standard of genera l educa tion in Eng
land is high er than in the Dominion. 
"How man y tim es," she w rites, " have 
I h ea rd Canadian busin ess men be
moan the fact that th eir g irl cle rks 
simply coul d not spell." Whether or 
not it be admitted that th e standard 
of general education in B ritain is 
higher than that in Canada, it is true 
that many Canadian employers are 
looking for higher educat ional quali
fi cation s than th ey used to require, in 
yo ung per sons whom they appoint to 
positions in their offices and shops. 
It is a fact, worthy of the notice of 
Canadian boys and girls as well as 
English g irl s contemplating migra
tion to Canada, that, other things be
ing equal , the young person who has 
a sound education has a bette r chance 
of employment and advancement in 
business esta bli shm ents in thi s coun
try than the one who is not so 
equi pped for hi s or her life' s work. 
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M etric M easurements Before 
C ongress 

D ecla ring that adoption of the 
metric weights and measures by the 
United States will be urged enet
geticall y clu ring the n ew session of 
Congress, Hon. Freel A. Britten of 
Illinois has introduced metric legisla
tion in the House of R epresentatives. 

Alternative reso lutions have been 
presented b y the metric champion. 
One resolution provides for a survey 
a nd report by the United States 
Secretary of Commerce on world 
s tanda rdization, with a v iew to gen
era l u se of metric weights and mea
sures by thi s country. The other re
so luti on calls for adoption of the 
metric uni ts in m e rchandi s in g 
throughout the U nited States after a 
transition period of fi ve year s. 

A na tion-wide ca mpaig n for m et ric 
legisla tion has been launched. Th e 
Metric Association holds its annual 
convention in D es Moines, Iowa, on 
D ecember 30th. Merchants, manu
facturer s. agricu lturi st s, educato rs , 
enginee rs and scienti sts wi ll th ere 
gather to perfect p lans to bring th e 
United States onto t he metric basis 
in 1930. 

Metric advocates thro ughout the 
United States are petitioning the 
Secreta ry of Commerce, urging that 
he accord favorab le consideration to 
the world metric standards. More 
than 300 chambers of commerce are 
endorsing the advance, besides scores 
of influen tial national organizations. 

The States of Illinois, California, 
Tennessee, North Dakota and Utah 
are among those which through their 
legislatu res have petitioned Congress 
to adopt the metric standards for 
general u se in the United States. 

A great sport and not too strenuou s. There's a n Archery 
Club in Toronto. 
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Comfortable 
Shoes 

for 

Evening 
Wear 

Did you ever go home after 
an evening of dancing, with 
tire d an d a c hi n g f e e t, 
which took a couple of days 
to get back to normal? 

Now that you can get 
dressy shoes in the same 
comfortable 

Taplin 
Natural Tread 

last which you wear to 
business, it is not necessary 
to change to an uncomfort
ab le shoe when you shed 
the cares of the day. 

To accommodate business 
people the store is open 
unti l 9.30 Wednesday and 
Saturday evenings. 

Natural Tread Shoes 
Distributing Co., Ltd. 

18 B loor S t . West, T o ro n to 
K ingsda le 19 10 

Mr. Taplin speaks on v a riou s phases o f 
shoe problems, over CKGW each Mon
day evening at 6.45. 

Out of town customers may be 
fitted by writing for self-measure
ment chart and literature. 
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:M'rs. CBert S. Wemp 

~HE Business Woman has pleasure in presenting to its readers 
l.:J Mrs. Wemp, wife of 'Toronto's new Mayor, for whom if you 

did not vote this year, you surely will next year. In addition 
to the demands that a home ma~es upon a mother to whom her children 
and husband are ever her first thought, Mrs. Wemp undertoo~ many of 
the responsibilities in the campaign of her ernest, energetic , soldier, 
newspaper-man husband. 

'The Wemps have two romping rollic~ing ~iddies-boy a~d girl-and 
Mrs. Wemp's responsibilities of home and church are her greatest 
enjoyments. 
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cr5he 7\[_ ew Year "Say not 'small event! ' Wh y 'small'! 
Costs it more pain that thi s, ye call 
A 'g reat event' sha ll com e to pass, 
Th an th at?" 

By K. S'T. LA WREN.CE 

HAI PY New Year-may it bring 
achievement to, the thrifty citi
zens of a prosperous city. But 

to each it brings our most precious 
possession-time ; a new minute, a 
new hour, a day to fulfill our destin y. 

"Destiny?" sniffs the clerk as she 
goes off to "stock" with an a rmful 
of ba rga in dresses on her a rm. "Des
tiny-min e's just this, trying to get 
size 40 wo man to look decent in a 
size 16 dress. The bigge r they are, 
th e sillier th e style they want to 
wear, and the smaller the size they 
want to try." 

When a new day dawns the same 
g irl is back-eager to fit the size 40 
woman into the dress that will make 
her look most attractive. 

"Destiny," sighs the school- teacher 
as she takes a pile of examination 
papers. "Forty faces, fo rty whispe rs, 
giggles and questions every second, 
every minute." 

To-morrow forty shining faces, 
eager eyes, eager hands ready for the 
training tha t turns out the best type 
of citi zen-not only of Canada, but 
of the whole world. 

"Destiny," says the n urse, and she 
travels ·through the long corridors of 
the hosp ital. "Scrub nurse to-night 
and no mistake in ha nding one in
strument to the doctor. T en minutes 
scrubbing my hands with g reen soap 
- Destiny." 

To-mo rrow the nurse smiles at the 
patient; she turns with eager steps to 
follow the inst ructions which carry 
the sick man back to health. 

"Destiny," shrugs the stenographer, 
as she runs to make the office at 9 
o'clock. "Morning after morning, 
'Dear Sir, we beg to acknowledge and 
thank yo u, etc., etc.'-the cl ick, clack 
of the adding machine, tippity, tip
pity, tip, of the typewriter,-and 'Miss 
Jones, I didn' t say this, and I did not 
use as many conjunctions, for you 
know that I am not inclined to long, 
complicated sen tences as indicated in 
this type of thing, and it always 
amazes me to . for four more 
ands'." 

To-morrow the stenographer 
brushes her machine, rolls the paper 
in smartly and is ready to carry on 
through her deft fingers the com
munica tion of the business world. 

The filing clerks sometimes get that 
same tinge of futility-that this end
less placing of paper between two 
pieces of cardboard is the most mono-

tonous job in th e wo rld . On the 
morrow, they see that one letter mis
placed may mean hours of time and 
patience, of worry and inconve nience. 

Men of the world, of hospitals, 
schoo ls, offices and shops wo uld be 
lost without us. We have come into 
the bu siness world li tt le more than 
fift een years ago as a great uni t of 
wo rkers. We have ca rved out a place 
for ourse lves-some of us want to 
carve it on the mountain peaks of 
business. Whatever our am bition s, 
our. ideals sha ll cl ing to P ippa's song: 

Whi le we may not be in offices with 
our names on the doors, our work 
we ll cl one probabl y helps us to swal
low th e so rrow of insig nificance. We 
know the place we fi ll in th e busin ess 
world-the place we are struggli ng to 
carve out for ourselves, and the ad
vancement is the ha rdes t pa rt of it. 
It is acco mpli shed by geni us, by "an 
infinite capacity for tak ing pains; 
by nine-tenths ha rd work and one
tenth we ll developed brains." 

May yo u use· your abilities to make 
your yea r a happy one for yoursclf 
and th e ch ief! 

Which Position-Senior or ] unior? 
By MAXWELL CROOKS, in" Pitman's Journal" for December 

T HE amb iti ous typ ist gives a con
siderab le amount of thought to 
the question of the position she 

is going to occupy in th e busin ess 
world. The right tim e to begin think
ing about thi s quest ion is during the 
important period of t ra ining. Stu
dents should make up their minds de
finit ely whether th ey propose to enter 
a business office in a junior capacity, 
or as full y-tra ined typists. 

T here is a big difference between 
the two types of positi on, not on ly in 
regard to sa la ry but also in regard to 
competiti on for the vacant positions. 
Speaking generall y, th ere has been for 
a long time an un ceasi ng demand fo r 
junior typist s. To a la rge extent, th e 
well-train ed junior is able to make a 
choice of position. 

This cannot always be said of the 
senior, or fully-trained, typist, a l
though there is ample scope a lways 
for the thoroughly efficient typist . 
Naturall y, the best positions a re com
petitive. The fully-trained typist, 
seeking a responsibl e position, is fr e
quently in competition with the ex
perienced typist who is trying to im
prove upon her present position. The 
fully-tra ined typist, leaving the train
ing centre for the business office, 
should, therefore, be in a position to 
prove the existence of exceptional 
qualifications, not only in shorthand 
and typewriting, but also in English 
and business correspondence and 
business practice. 

On the other hand, the experienced 
typist, who has only her experience, 
and who possesses no additional 
qualifications, is liable to fin'd the in
experienced but fully-qualifi ed candi-

date fo r a position a formidable 
comp etitor, especially at th e present 
time. 

Th e best advice as to which type of 
position should be a imed at- the 
junio r or the senior position-is that 
wh ich might be given in each indi
vidua l case. But, generally speaking, 
the more fully trained the candidate 
is, the bette r wi ll be her prospects in 
the bu siness wo rld. I have written 
previously of the tendency of stu
dents to shorten their period of train
ing and to enter the business office as 
soon as they find themselves accep t
ab le in some capacity associated with 
typewriting. It is not always pos
sible, pe rhaps, to afford the fullest 
period of training, but every en
deavor should be used to make it 
possible, for th e sake of the future. 
Many typists, fortuna tely a re pre
pa red to continue a course of training 
after ente ring th e office, but the dan
ge r of postponing or neglecting this 
plan is a lways present. 

It is a well-known fact in the busi
ness world to-day that the fully
trained typi st is sure of a good posi
tion . There is always room for the 
typist whose English is perfect, who 
has reached the higher speeds with 
shorthand, who can demonstrate her 
ability with the typewriter, who has 
made an adequa te study of business 
practice, and who can add to these 
qualifica tions such other qualifications 
as come within the scope of business 
life. If the fully-trained typ ist is able 
to refer to two or more years of 
thorough training at a business train
ing centre, and if she is able to pro
duce diplomas in the essential sub-
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jects, she has an excellent business 
career before her. For this reason 
the student who possesses ability is 
always well advised to take a com
plete course of training, and not to 
shorten it because she sees several 
positions already open for her. 

The typist who, for various rea
sons, decides to enter business life in 
a junior capacity, must study the 
problem from a different angle. She 
should take the best course of train
ing available for her in the time at 
her disposal. Bearing in mind the 
fact that, in the majority of business 
localities, there are always several 
positions waiting for her, she should 
make the fullest u se of this training, 
and continue it to its full period. 
Meanwhile she should decide for her
self, or take advice, as to whether 
she wishes to enter a business office 
or a professional of-fice, and whether 
she wishes to enter the office of a 
small business or large business. Far 
too often, the typist allows her future 
to lie more or less in the hands of 
chance. Fortunately, however, in 
most up-to-date centres for business 
training, every facility is offered to 
the student, not only for obtaining 
the right kind of position, but also for 
expert and individual advice. 

The typist in the small office is not 
necessarily at a disadvantage to the 
typist in the large office. The typist 
in the small office has plenty of scope 
for learning the business that the 
office represents. She is often able to 
enter it without experience, and to 
develop with her experience. As a 
general rule, the employer makes 
periodical increases in her salary, ac
cording to the progress she makes in 
knowledge and efficiency. The typist 
in the large office may be one of 
many typists working under a super
visory head typist, or she may be ap
pointed to a department of the busi
ness, where she is, in effect, a type
writing assistant to the department 
head. In the small office, the typist's 
scope is naturally limited, so far as 
promotion is concerned. In the large 
office there is usually some form of 
promotion before her-genera lly sub
ject to merit. For instance, a typist 
may enter the business as typist in an 
unimportant department, and become, 
through a series of promotions, per
sonal secretary to the director. 

The importance of making the right 
start cannot be over-emphasized. 
Against this view should be placed 
the frequ ently urged advice that any 
sort of a position! should be accepted 
in order to get a start, and to make 
a desirable change after three months' 
experience. Only in certain cases is 
this plan sati sfactory. 

'The Stenographer 
The editor believes that many em
ployers are in accord with the fol 
lowing sentiments expressed by 
"Business Machines" for December, a 
Chicago trade paper in the interests 
of th e office equipment' dealer. 

What would the business man of 
importance do without her? We say 
"her" in stead of "him" because, while 
there are many capable and highly 
useful men in this dignified and im
portant vocation, the great majority 
of stenographers are women. 

What goes into the making of a 
good stenographer? Character first, 
of course, as in all other useful work 
in which responsibility is necessary. 
Add to this the technical training,. the 
mastery of the characters and speed 
in writing through practice, and there 
you are, so far as the fundamental s 
of the art are concerned. But there 
must be other qualifications to make 
a really good stenographer. There 
are power of instant and prolonged 
concentration, fami liarity with good 
English, accuracy, and intelligence. 
No dum bell can win in this vocation. 

We never see a competent sten
ographer without admiring the per
sistence and industry which have 
made one. While employed more 
numerously in business offices, she is 
indispensable in much professional 
work. If in law, she must learn legal 
phraseology; if in business, the 
language of business and a great 
amount of the detail of her em
ployer's work. So familiar with her 
employer's business affairs does she 
become that she is, able to answer 
many letters for him when he is out 
of town. Now comes a remarkable 
advertisement in a reputable publica
tion: 

Niow you can easily write short
hand in a few hours! No more 
.months of arduous study- no 
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mental strain-no high cost. Simply 
use the ordinary lette rs of the 
a lphabet in a new way. You can 
write shorthand at once and quickly 
gain great speed! You can do it 
easil y at home! It's easy as A B C. 
This seems too good to be true-

a denial of the saying that "there is 
no excellence without great labor." 
We wonder if some way has really 
been found to make stenography as 
easy as A B C. Even if true, no ex
perienced stenographer need be dis
turbed by it, because her actual office 
training and knowledge of her em
ployer's business are things which 
come on ly with years of faithfu l and 
intelligent effort. No miraculous 
stenographer made in a day or a week 
by any new system can supplant her. 
She has by loyal work a lready done, 
won the esteem and respect of her 
employer, who will neve r willingly 
"do without her. " 

Use a Desk Calendar Pad 

From V. W ., Toronto. 
In small offices one employee is 

often responsible for a great deal of 
varied detail routine. In such cases 
a desk calendar pad, providing one 
sheet for each day, is absolutely in
val uable. Wheneve r future orders or 
bills for discounting are received, 
note them on their respetive due 
dates, and they may then be filled 
without further worry on the part of 
the responsible party. Periodic re
ports, and letters for follow up can 
a lso be jotted down in simi lar fashion, 
and in this way a busy person can 
work efficiently without fear of over
looking important matters, as each 
day will show at a glance business 
pending attention. 

Editor Business Woman: -The 
magazine has many interesting de
partments and I open each issue with 
that happy thrill of "What Next" ? 

Nature m ade t hi s sport wo nderfully popular around 
Toronto this season. 
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OffiCIC 
Sent by Readers of THE BUSINESS WOMAN 

A Practical Suggestion 

From Miss Amy Oram, Outremont, 
P.Q . 

When answering a telephone it is 
always wise to carry a pencil with 
yo u and if a message is to be left 
no time is lost by having to walk back 
to your desk for same. 

For Typin~ on Thin Paper 

From Miss Margaret Goodwin, T o
ronto. 

When typing on any thin paper. es
pecially and a lm ost necessarily if it 
is to be used for blue print work, 
in order to make the typing more dis
t in t reve rse a sheet of carbon paper 
on the back of the thin paper on 
which yo u are typing. In this way 
a carbon copy is made on the back 
of your thin paper and this makes 
the original print darker. 

To Clean Typewriter Keys 

From Miss E. M. Sutherland, Ottawa. 
I had been using wood alcohol to 

clean the keys of my typewriter, be
ing careful each time to cover up any 
enamelled surface to prevent it being 
spoiled. I find that Carbona clean
ing fluid takes the dirt off very 
quickly, and it will not mark th e 
fini sh of the typewriter. It also leaves 
no disagreeable odour behind it. 

Make Sure of the Postal District 

From Miss E. M. Sutherland, Ottawa. 
If you have mail go ing to a city 

that is divided into vostal districts, 
such as Toronto, it is wo rth while 
looking the addresses up in the spe
cial guide furnished by the Post 
Office Department, and marking them 
in an address book. The special con
sideration given such letters often 
means an hour or two. For instance, 
in a recent offer of a Toronto firm 
offering prizes to the first ten re
quests by mail (and special delivery 
ietters barred) a girl who had the 
foresight to look up the postal dis
trict, obtained one of the prizes, 
though her letter was mailed after 
some others who had not marked the 
district. 

When Typing Letters 

F rom A. V. 0., Ottawa. 
When typing manuscripts, or let

ters of more than one page in length, 
place a tiny pencil mark at the right 
hand side of the sheet, at the proper 
distance from the bottom of the 
paper, before it is inserted in the 
typewriter. This will serve as a guide 
and warns the typist that the end is 
near. It prevents typing to the very 
bottom of the' page, when the lines 
may assume a downward slant, or the 
paper may fall out of the machine. 
It will be found that more uniform 
wo rk will result when there is the 
same amo unt of typing on each sheet. 

Some Pointers on Indexing 
Correspondence, Orders 

and Bills 
By Office Specialty Mfg. Co., Ltd. 

I. Do not abbreviate names, sub
jects or other matter that might 
cause misfiling. 

2. Arrange names in a lphabetic 
order, considering the surnames first, 
then the given name or initials. Ex
ample : 

W. E. Andrews; written Andrews, 
W. E . 

Ladson Butler; written Butler, 
Ladson. 

3· Initials when used alone should 
precede the surnames beginning with 
the same latters. Example: 

A.A. Paper Company. · 
A. & G. Paper Company. 
Aarons, Joseph. 

In such instances it is not known 
what the initials stand for, so we as
sume that the second letter and even 
the following letters in the name that 
the initials stand for may be all A's. 
Example: 

Aaaaaa. 
4· If a firm name is made up from 

an individual's name, the surname is 
first considered and then the g iven 
name or initia ls. Example: 

J. W. Newton Sta. Co.; written 
Newton, J. W. Sta. Co. 

Hugh L. Smith & Co.; written 
Smith, Hugh L. & Co. 
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s. Corporations and firms witho ut 
an individual's name should be m
dexed as written. Example: 

National Candy Company. 
Snow Church Company. 
Thompson Trading Company. 

6. The words "the," "and (&)," 
"of," "for," etc., are not cons idered in 
indexing. 

7· The word "the" should be put at 
the end of the title in parenthesis. 

8. A tit le such as "Miss," "Mrs.," 
"Dr.," "D.D.," etc., should be ignored 
in filing. It is not considered part of 
the name. 

9· A title such as "Jr.," "Sr.," etc., 
is not put in parenthesis, but con
sidered part of the name. 

ro. The word "Limited" is always 
considered part of the title of a firm . 
and is not put in parenthesis. 

II. The word "Incorporated" is not 
considered part of the firm name and 
is put in parenthesis. If two names 
are a like, except that one is written 
"Inc.," the individual name alone pre
cedes that of the incorporated com
pany. Example: 

Fraser Manufactu ring Company. 
Fraser Manufacturing Company, 

(Inc.). 
12. If two surnames are the same, 

but one carries the initials only and 
the other the given name, the one car
rying the initials precedes the one 
carrying the given name. Example: 

Johnson, C. A. 
Johnson, C. Alan. 
Johnson, Charles A. (See Rule 

No. 3.) 

Compound Words and Names 

13. Given names such as De Witt 
and Le Roy are indexed as though 
spelled Dewitt and Leroy. 

14. Surnames with prefixes such as 
De, Di, Don, Von, Le, Les, etc., are 
considered as single words. Example: 

De Lucius, indexed as Lelucius. 
Di Pasquale, indexed as Dipasquale. 
Don Carlos, indexed as Doncarlos. 
Von Berge, indexed as Vonberge. 
Von der Lanckin, indexed as Von-

derlanckin. 
La Cour, indexed as Lacour. 
Le Feure, indexed as Lefeure. 
Les Larcy, indexed as Leslarcy. 
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CBusiness Law 
By C. E . Walker, 

The Ryerson Press, Toronto. 

"There is no law forbidding the 
making of wagers, but the court will 
not aid in enforcing a claim arising 
out of a bet or wager. A wagering 
contract is legally void, although not 
illegal. ... " 

The above is perhaps something 
anyone in the business world should 
know. But many in the bu siness 
world do not know it, and there are 
many other points of common law 
that persons in ordinary commerce 
would like to know. 

For example, how many know that 
"where a person signs a bill in a trade 
or assumed name he is liable thereon 
as if he had signed it in his own 
name"? 

How many know that in partner
ships "the liability of the partners is 
joint and not joint and seve ral. Each 
partner is liable for partnership debts 
to the full extent of his private pro
perty"? 

How many know the names and 
functions of our various Courts? 

How many know that "a bill must 
be duly presented for payment in 
order to hold the drawer and endors
ers liable. Any bill or note other than 
those payable on demand mu st be 
presented for payment on. the day it 
falls due"? 

The foregoing are just a hint of the 
multitudinous every day points of · 
common law packed between the 
covers of a new book, "Business 
Law," by C. E. Walker, Department 
of Commerce and Admin istration, 
Queen's Unive rsity. 

"Business Law" is published by 
The Ryerson Press, and sells for the 
unbelievably small sum of So cents. 
Including the index there are no less 
than 278 pages of information, any 
one item of which has probably cost 
someone at some time a great many 
times the cost of a dozen of the 
books. 

Hundreds of dollars of legal costs 
could and would have been saved the 
writer of this reference to "Business 
Law" if he had been so fortunate as 
to possess at the right time the in
formation therein so understandingly 
set out. 

Having a high regard for both The 
Ryerson Press and the author of 
"Business Law," The Business W o
man does not hesitate advising im
mediate ownership. 

The Business Woman, January, 1930 

'The Importance of (!orrect Posture 
By J. R. GARJ"!.ER, M.D., Atlanta, Ga. 

Chief Surgeon, Atlanta and West Point Railroad Co., the Western 
Railway of A labama, and the Georgia Rail road. 

From International Journal of Medicine and Surgery. 

Copyright, 1929, by International Journal of Surgery Co. 

THAT incorrect posture main
tained over long periods of time 
is a prime etio logical factor in 

the production of man y human ai l
ments has been fully attested to in 
the bibliography upon thi s subject. 
Each of th e outstanding writers has 

Go ld thwait and! Mosher have both 
maintained that a ll of the body func
tions are best carried on in the cor
rect posture, and that visceroptosis is 
not on ly thus prevented but that, 
shou ld same already exist, the pro
lapsed organs will be aided to a more 

No. 1. Illustmting Incorrect Posture. 

accredited some one or more im
portant deviations from the normal 
to improper posture, but seem to 
have overlooked the fact that several 
or all of these deviations appearing 
in the same individual will culminate 
in a syndrome complex which, being 
entire ly due to posture, may well be 
termed a "posturosis" o r a "posturas
thenia." 

The poor carriage, flat chest, and 
prominent abdomen of the yo ung of
fice worker has been attributed by 
Wade Wright to the maintenance of 
the slo uching attitude whi le at work. 

nearly proper performance of their re
spective functions. Charles H. Ward 
calls attention . to marked changes in 
the osteo1ogical structure of the 
human body due to certain postures 
assumed by persons engaged in cer
tain vocations. Oliver Thomas holds 
that th e slouchy attitude found 
among workers who bend over their 
labors results in contracted chests 
and displacement of the abdominal 
organs, and further, that fatigue is 
produced by the long-continued use 
of improper seats and work benches. 
That bad posture is essenti ally a 
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g roup of pto ses productive of ill 
health has been maintained by 
Crampton. 

Th e term "neurosis" impli es a con
dition or function a l dis ease of th e 
nervo us sys tem man ifested by a di s
turbance of the nerve cen tres or of 
the periph era l nerves and not due to 
a ny structural change demon strab le 
by any means at our command. Wh en 
such a fun ctional di so rder affect s a 
group of mu scles brought into use 
during th e perform ance of a ny regu-

on th e system, it has been sh own that 
a slouch ed position markedl y inter
feres wit h th e function of respiration, 
circu lation, digesti on, and elimination. 
See illu stratio n N umber 1. T he 
marked diminution in capacity of th e 
chest produced by improper posture 
result s in an app reciab le decrease in 
the amount of tidal air respired. Since 
less a ir entering th e lun gs makes 
avail ab le less oxygen to th e b lood 
stream, it is conve rse ly t ru e that less 
ca rbon-di oxide w ill be exc reted, and 

No . 2. Jllustmting Con·ect Posture . 

Ja r or special mo ve ment connected 
with one's da ily la bors, th e conditi on 
has been ca lled a n occupational ne u
ros iS. Wh ere posture is respon sib le 
fo r th e deve lopm ent of such condi
tions o r of fun ctional di so rders of any 
of th e body organs, t he term "post
urosi s" is both more descrip t ive a nd 
better applicabl e, since it ind icates 
t he existence of a state or a condition 
produced by posture. 

In prev iou s art icl es hy th e a uth or 
upon t he effect of imprope r posture 

a cum ula ti ve actio n of thi s gas will 
resu lt in fat ig ue and in effici ency. Cir
culat ion is impeded by th e effect of 
carbon -dioxide up on th e ca rdiac 
centres as we ll as by th e direct pres
sure exerted about the hea rt by a 
crowdin g of th e thoraci s visce ra. The 
circu lat ion to individua l o rgans may 
a lso be interfered with w hen that 
organ is forced in to a n abnormal 
position which creates a taxis upon 
it s suppl ying vesse l, or if some other 
organ exe rts a p ressure upon th ese 
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vessels. When the stomach and 
tra nsverse co lon a re forc ed into a 
ptosed position by incorrect posture, 
indigestion, constipation and toxic ab
so rption natura ll y follow. T he fe
ma le pe lvic organs a re adve rsely af
fected by improper posture through 
direct pressure exe rted by t he ab 
dominal v isce ra and by retardation of 
the circu la tion, resulting 111 dys
menorrhea. 

So much fo r the independent con
ditions attributab le to the eff ect s of 
improper posture. However, it is 
seldom t hat any one of these symp
toms, or gro up of symptoms, is: to be 
fo und independent of the others; a 
co mbination of them all is more to 
be expected. 

Since such a combination of func
tional di sturbances of the va riou s 
o rga ns associa ted with a n expenditure 
of n erv e forc e a nd mu scular effort 
produce a genera l ph ysica l weakness, 
a nd these conditions a re broug h t 
abo ut by improper posture, a fit ting 
designation for same will be found in 
the wo rd " posturasthenia." 

Posturasthenia is characterized by 
a se ri es of constitutional symptoms 
such as a sensation of fuln ess or pres
sure within the head, vague pains in 
the head, a definit e headac he, in
so mnia or di sturbed sleep, a general 
menta l depression, impaired memory, 
lack of energy, di sinclinatio n to ac
ti vity, both ready and easy fat igabil
ity, ne rvo usness, general deb ili ty, di
gestive disturba nces, constipation, 
toxic abso rpti on, backache a nd, 111 

wo men, dysme norrhea. 

Associated with posture as predis
posing facto rs in the production of 
posturasthenia a re unh ygienic sur
roundings, imprope r ventil a tion, bad 
wo rkin g condit ions, un balanced di et, 
and a sedentary life. 

It is indeed g ra tifying to note t hat 
indu stry is awakening to th e impo rt
a nce of how its employees are seated 
wh il e performing their labo rs, and 
that each day finds more w idespread 
attention directed to ward thi s im
riortant feature. Those w ho have in
ves tigated th e si tuation a re un an imous 
in expressi ng the opinion th at proper 
seating not on ly results in more 
health y workers but marked ly in 
creases their effici ency. It cannot be 
denied tha t a person can so acco m
modate him se lf to a stoo l, bench or 
chair that he may sit upon same in a 
proper posture rega rdl ess of the seat's 
constructi on, but to do thi s requires 
a n expenditure of nervo us energy and 
mu scular force and results in detrac
tion from th e wo rk he is t o perform. 
Therefore, when using th e ordinary 
seat, the employee permits him self to 
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slump into an unna tural pos1t10n and 
aft e r a tim e deve lops the conditions 
above desc rib ed, including · st ructural 
changes which may take place in hi s 
bony framework. A properl y con
s tructed seat mu st be d esigned a long 
ce rtain anatomical lines a nd admit of 
a dju stm ent to the individual w hich 
will ena bl e its being fitted to him with 
that same degree of care a nd accura t e
ness as are his shoes a nd clothing. 
See illustration N umber 2. Occupy
ing such a constructed and properly 
adjusted chair, the individual is re
quired to pay no a ttention to his man
ner of seating a s this will automati
cally be in a proper posture, and his 
entire a ttention may be centred upon 
his labors for littl e or no · effort is re
quired upon his part to maintain thi s 
posture a nd a ll of hi s body organs, 
being unrestricted, a re permitted to 
function normally. By means of hi s 
better resi stance, such an individual 
will be bett er enabled to resist infec
tious di seases, wil l labo r w ith a mini
mum of fatigue and di sco mfort, and 
will be productive of th e hig hest de
gree of efficiency of w hich he is cap
a ble. 

Common Errors m English 
From Pitman's Journal 

Following is a li st of common 
errors. The incorrect sentence is in
dicated by Q, and the corrected 
sentence by A. 

"Who" and "Whom" 

Q. I do not care who yo u choose. 
A. I do not ca re whom yo u choose. 

Q. Do yo u remember Bobby 
Smith whom we thought had se ttl ed 
in Ca liforn ia? 

A. Do yo u remembe r Bob by 
Smith who we thought l1 a cl settl ed in 
California? 

Q. Whom could th e victo r be? 
A. Who could the vic to r be? 

Q. She told me who she had met. 
A. She told me whom she had met. 

Q. A ll who I expected we re th ere. 
A. A ll w hom I expected we re 

t here. 
Faulty Pronouns 

Q. I believe he means yo u and I. 
A . I beli eve he means yo u and m e. 

Q . He made a better sco re th a n 
them. 

A . He made a better sco re than 
they. 

Q. I wo uld have clone it as cheap 
as him if yo u had asked me. 

A . I wo uld have clone it as cheaply 
as he if yo u had asked me. 

Q. Who were yo u r eferring to? 
A. To whom we re yo u r eferring? 
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Has Your ehief a Grouch? 
T ell It to This Column - Also Tell This Column 

If Your Chief Isn't a Grouch 

"The assistant manager at ou r 
office is one of the meanest peopl e I 
have eve r · kn own. He I S a lways 
g ras ping chances to show the chi ef 
how good he is. I take memos from 
him to g ive the chi ef, a nd I a m sup
posed to make a r eport to the chief of 
the ones answered and filed. Every 
time th e chief is near, the assistan t 
manager says in a ve ry loud vo ice: 

"'Miss B-- - I hope yo u have the 
m emo report I gave yo u a n h our ago 
ready for the chief.' 

"And it so happens that I have the 
chief's correspondence to fini sh fir st, 
so I seldom have th e repo rts clone. 
It is not r eall y affecting my posit ion 
a t all, but it g ives me exasperating 
moments." 

V. M. 

* * * * 
" Being sa rcas tic is my chief's 

grouch," E ll en writes us. 
" I am on the switchb oa rd, a nd 

when an in side lin e fla shes I answer 
'Board'. 

"If the chief has to wait one second 
he com es back, 'So am I! ' 

"That makes me ve ry a ngry, be
cause operating a switchboard 1s 
trying- mechanical difficulti es ove r 
wh ich we have no control slow up 

Q. Between him and I li es a g ulf. 
A. B etween him and me li es a g ul f. 
Q. Everyo ne but he was ready. 
A. Everyo ne but l1im was r eady. 
Q. A ll went but I. 
A. A ll went but me. 
Q. Nobody but yo u and sh e kn ew 

it. 
A. Nobody but yo u and her kn ew 

it. 
Q. Big boys like yo u and he ought 

to know bette r. 
A. Big boys li ke yo u and him 

ought to know better. 
Q. We so rrow not as t hem who 

have no hope. 
A. We so rrow not as they w ho 

have· no hope. 
Q. May Mary a nd me read our 

books? 
A. May Mary and I read our 

books? 
Q. Him and me a re friends. 
A . He and I a re friends. 
Adverbs Vice-Predicative Words 
Q. Mamie's first loaf tasted so url y. 
A . Mam ie's first loaf tasted sour. 
Q. He is fee ling badly th is morn-

ing. 

our work, and we a re always blamed 
for t he delay-sarcastic remarks on ly 
making matters worse." 

E. C. R. 

* * * * 
"My chief is a pre tty good spo rt, 

but he has hi s moments; then one of 
hi s favo rite tricks is not to call my 
at tention to an error in a lette r, but 
simply run hi s pen ac ross it, so that 
I have no opt ion except to do it 
ove r. H e is proud of th a t t emp era 
menta l t ri ck. I've hea rd him boasting 
of it." 

J. R L. K. 

* * 
"Some of my chief's pet rema rks 

a nd sen tences in lette rs are a bsurd, 
and monoton ous. He u ses con
stan tl y, continuall y, and criminall y. 
'In connection wit h .... ' That 
phrase crops up and up, sometim es 
two or three times in th e same lette r. 
Every tim e I sugges t tha t it has been 
used once or twice in the lette r he 
says, 'We like that phrase here-we 
have u sed it for yea rs,-ancl to con
tinue the let te r.' It makes me dis
couraged to have a reall y helpful 
suggesti on quas hed like that, but I 
suppo se it is a man's world." 

K.R. 

A. He is fee li ng ba d thi s morning. 
In th e next exampl e, t he use of th e 

predi cative word is, in the present 
write r 's view, co rrect-

Q. "School-Go Slow!" 
A. "School-Go Slowly !" 
To go slow is as legitimately idi o

matic as to go ha rd. 
Faulty Terms and Order 

Q. He would neith er g ive mon ey 
nor goods. 

A . H e wou ld g ive neith er money 
nor goods. 

Q. He is not only di scourteo us to 
the students but a lso to the teachers. 

A . He is di scourteo us not only to 
the students but a lso to the teachers. 

Q. He both sendeth ra in on the 
just and the unju st. 

A . He sendeth rain both on the 
just and on th e unju st. 

Q. Wanted: A room by two gen
tlemen thirty feet long. 

A . W anted: A room, thirty fee t 
long, by two gentl emen. 

Q. I saw a man p loughin g m a 
fi eld with a woode n leg. 

A. I saw a man with a woode n leg 
plough ing in a field. 
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Bus iness women 
will find us always 
ready to give quick 
service 
evening 

their on 
clothes. 

Just say that you are 
in a hurry. 

RA. 3121 

791 Yonge Street 
TORONTO 

13 

Club Life 
C

HRISTMAS N umber of The 
Busin ess Woma11 and no To
ronto Club Life! Did any of 

yo u miss it? O ut of the welter of 
Chri stmas shopping a nd planning 
suddenl y th e conviction attacked u s 
th at there mu st have been a closing 
date we had entirely overlooked, a nd 
enquiry bu t se rved to emp hasize the 
fact . Ho rror seized u s, but not ti ll 
th e D ecember issue arrived did we 
cease to hope somethi ng might have 
occurred to save the situation, and 
with glee we caught a t the hope that, 
deprived of hom e news, our members 
might possib ly have read that two 
hundred a nd fifty mem hers of the 
Hami lton Busin ess Women' s Club 
did someth ing on such a date ! Two 
hund red a nd fifty ! A lmo st our en
t ire membersh ip-and ou r u sua l mus
te r for socia l a ffa irs is less t han on e 
hund red, and fo r educational even
ings still less ! Wha t is a t the bot
tom of such a lac k of enthusiasm ? 
Or is it merely tha t the initial en
thusiasm has died of ina n ition. Take 
into consideration the difference in 
population of the sis ter cities too, an d 
if a so lut ion occurs to yo u, put it for
ward. 

* * * 
The next Q ua rterl y M ee ti ng will be 

held a round the 21st of J a nuary. 
No tices wi ll go forward in the usua l 
way, but a word in advance will en
a ble yo u to keep a north eye open for 
the anno uncement. There will prob
ab ly be some ve ry interesting di scus
sions, several members hav ing inti-

mated t heir intention of bringing up 
hig hl y controversial t op ics. Perhaps 
th e so lution w e seek will then be 
forthcoming. It's yo ur club, and your 
execu tive; sho w yo ur interest as yo u 
wo uld in any other possess ion. 

* * * * 
Miss Li lli an Cox, wh ose forte li es 

so definit ely a long entertai nment 
lines, t ell s us she is arranging a St. 
Valentin e Dance for the 18th of 
Feb ruary. She and her committee are 
putting a g reat deal of effort into this 
event. Let them be well rewarded. 
W e know yo u' ll be delighted with th e 
result of their pla nn ing. 

* * * * 
Ju st as we prepare th ese notes 

comes th e thrill ing news that our 
M embersh ip Convener, Clarice E. 
Brodi e, has become t he b ride of M il
ler Lash, K.C., wit h wh om she has 
been associated as p ri vate secretary 
for so me yea rs. To quote the dailies: 
"A marriage of wide interest which 
is ta kin g place quiet ly to-day is t hat 
of Mr. Mi ller Lash, K.C., and Miss 
Cla rice E . Brodie. Mr. Lash is pro
min ent in Toronto financial circles 
and is president of the Brazilian 
T raction Co., vice-pres ident of the 
Ba rcelona Traction, chairman of the 
Mexican Ligh t and Power Co. and 
the M exican Tramways Co., and 
president of th e Mexican E lectric 
Light Co. 

"Miss Brodie, who lives with her 
siste r, Mrs. McCaig, at 292 Mossom 
Rd., has been Mr. L ash 's private 
sec reta ry fo r some time a nd was for-

Can you n ame t hi s game ? 
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merl y priva te secretary to Sir Thomas 
White. 

"Announcement of the marriage 
came as a surpri se to fri ends of both 
parties, the event having been kept 
very quiet. 

"The ceremony will take place at 
th e home of the bride's sister, Mrs. 
W m. McCaig, 292 Mossom Rd., at 
fi ve o'clock thi s a fternoon, the Rev. 
T. W. Neal officiating. Only the im-· 
mediate relat ives of both parti es will 
be present, th e bride being given in 
marriage by her brother, Mr. C. M. 
Brodie. Following the ceremon y 
Mr. Wm. McCaig will sing "My 
W oriel." On their return Mr. and 

ready to start at 8.15 sharp, both that 
play' may be as enjoyable as po ssible, 
and a lso that the maids may not be 
detain ed u nn ecessarily a ft er hours. 

* * * * 
Outstanding among December 

events was the Christmas dinn er 
celebrating th e conclusion of the fir st 
Bridge Tournament, wh en a lmost the 
full complement of fort y-eight play
ers sat down to a typ ical Y ul etide 
meal, made gay with strea mers, fes 
toon s and tapers, and further en
hanced by the distribution of prizes 
to successful exponents of the game. 
Miss Spoor and Miss O'Connell 
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T he Christmas Party proper thi s 
year took on an entirely different as
pect from form er years, when eith er a 
direct Christmas Tree and P a rty has 
been arranged for underpri vileged 
children, or a Christmas Exchange 
held for our own members , with con
tributions made to th e Cheer Fund, 
or some similar means employed to 
express the spirit of Christmas en 
masse. 

Dinn er in th e good old-fashioned 
way, beautifu ll y served amid decora
tions and ill umination s, and inter
spersed wi th caro l singing, prepa red 
our members for deeds of da rin g 
when Mrs. Gurnett, in th e ·gui se of 

Station CKGL annnouncer says qu ite a lo t a bout "makes you fit and keeps you fit ." P'erhaps he really has 
t his scene in mind. 

M rs. Lash w ill take up their residence 
at 60 Lowther Ave." 

K nowing Miss Brodie as we do , and 
appreciating h er sterling character
istics, we congratulate Mr. L as h, and 
·w ish them eve ry happiness, hoping 
meanwhi le that it may not mean tota l 
seve rance of ties forged through yea rs 
of joint endeavo r in th e interest and 
enjoyment of Toronto's bu siness and 
profess ional women. 

* * * * 
The second Bridge Tourna ment of 

the season is a way to a good sta rt, 
under the · a u sp ices of Miss Dorothy 
Persis Child and her energetic com
mittee. It is sin cerely hoped that 
eve ryo ne will make a point of being 

h eaded the list; Miss Murphy and 
Miss Mathews cam e second ; Miss 
A delaide Child and Margaret Brown 
were third in line, with Miss Eliza
beth Pollock and l\~iss Sanderson 
fourth. The three leaders were all 
equa l on th e last night of play and 
were compelled to play off for place. 
Co nso la tion prizes had been awarded 
each evening to the players with low
est score. Miss Chi ld announced 
that w inn ers wou ld not be permitt ed 
to play in · the same combination , 
n either wo u ld any of the winners be 
allowed to link up with previou s win
n ers. Joy ! that should mean that 
so me of u s "also- rans" wi ll at least 
be likely to sit in the seats with th e 
mighty. 

Santa Clau s, undertook to a uction 
the White E lephants contributed so 
generou sly. M iss Jane McD owall 's 
speech (it mig ht a lmost be called a 
se rmon) sho wed ho w deep ly her 
hea rt was in th e objective, and doubt
less had much to do with t he an i
mated bidding w hich brought pro
ceeds up to $120.00, a ve ry g ra tifying 
sum, $100.00 of which went to swell 
the "Sta r" Santa Clau s F und, and the 
balance carried our message of cheer 
to four nursing sisters still ·payi ng 
war's pena lties in Christie St. Hos
pital. Mrs. J. M. Mood, our presi
dent, took advantage of th e occasion 
of thi s dinner to convey to the club 
her heartfelt greetings and New Year 
wishes, having barely recovered from 
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Felt 
Hats 

That Bridge 
the 

Season Smartly 

Felts that t urn up and 
as smartly turn down; 
felts that provide a soft 
frame for the face, yet 
go about with a busi
ness -l ike air; felts that 
trimly top tai lored out
fits, or are quite. correct 
with aft ernoon frocks . 
$5 upwards. 

Millinery Depa rtm ent 

Third Floor 

THE (IMPSQ~ICOMPAHY 
ROBERT J I~ LIMITED 

a recent sickness. Many members 
who we re unable to be present 
sent their contributions; raffles a lso 
swelled the coffers, while the nimbl e 
wit of Mrs. Gurn ett caused many a 
modest a rticle to assume expensive 
proportions, a nd kept bidders ente r
tained a nd eage r. Co ng ratul a tion s, 
Miss McDowall, yo ur un selfi sh eff o rts 
deserved a ll th e success that crowned 
th em! 

* * * * 
Among recent addition s to our 

numbers we are pleased to reco rd 
Mrs. H . H. Van Wart, who, with her 
husband, was recentl y called to th e 
Bar at Osgoode Hall. We extend a 
hearty welcome to all newcomers 
and ask our members to do their bit 
towards ma king them fee l quite at 
home among us. 

* * * * 
Lest it be thought th at November 

broug ht nothing worthy of noting in 
these columns, let u s hasten to say 
that during that month w e were 
honored by a visit from Mrs. Plump
tre, who is such a valued member of 
the Boa rd of Education, and such a 
power in ci vic life. H er delightful 
and easy speech cha rmed all who 
were present a t th e dinner on Novem
ber 20th, a nd left onl y one regret
that more did n ot avai l themselves of 
the opportunity to do honor to a 
woman so broad minded and well 
fitted to pass on to u s so me of her 
rich experience. Mrs. Mood intro
duced Mrs. P lumptre, and Mary Dale 
M uir propo sed a delightfu l vo te of 
than ks. 

Then, a se lect few gathered at 
A ft ernoon Tea on Novem ber 30th, 
and were delightfull y ente rtain ed by 
a speech from Main J ohnson, general 
manager .of the Toronto Industrial 
Commission. Sounds a bit stodgy to 
the uninitiated, perhaps, but con
veys littl e or nothing of the humor
ous a nd informal manner of his ad
dress, which a ll h ea rers voted "de
lightful". j.\1iss lela Lynn brought a 
singer, Miss Macdonald, who was 
more tha n genero us with h er art, a nd 
our own Margaret Brown recit ed a 
couple of numbers that se rved to add 
to her a lready estab li shed reputa tion. 
as a n ente rtainer. T he Publicity 
Committee was responsible for the 
program me. 

* * * * 
Commencing with the New Year, 

t he Club dancing class will be divided 
into two section s, one physical cu l
ture and ballroom dancing on ly, un 
der the direction of Miss Alice Ayles
wo rth, on W ednesclay evening, at 
7.30, and the other physica l culture, 

15 

tap dancing a nd theatri cal, on T ues
day evening at 7.30, unde r the direc
tion of Misses Lilli an Cox a nd Helen 
L ynn, at the DaCosta Studios, Colum
bus Hall. Wi ll anyo ne interested in 
joining eith er of these classes please 
co mmunicate with the above com
mittee, or leave h er name with Miss 
Bullock? T he g irl s have a very en
joyable hour of exe rci se and fun, a nd 
it is understood that one member 
during the term just closed lost 20 
pounds through the physical exe r
cises combined with a littl e care of 
her diet as recommended by our 
dancing instructor! 

* * * * 
HAMILTON 

On December 19th, th e Canadian 
Business and Professional Women's 
Club held their annual Christmas 
party, at which the ladi es of the Aged 
Women's Home were th e guests of 
honor. The president, Miss Mary 
Mount, g reeted the guests, a nd ex
pressed pl easure that so many ladies 
were able to a ttend. The board room 
of the Y.W.C.A. looked very attrac
ti ve w ith its Christmas deco ra tions 
a nd brightly lighted Christmas tree . 

A delightful programme was pre
sented, consisting of a piano and 
violin duet by Messrs. Robert a nd 
Jack Charlton; a whistling so lo by 
Merle and Mr. Smith; piano solo by 
Agnes Butler; dances a nd readings 
by J ean Benn et ; and vocal so los by 
Messrs. J ac k Perkins, Allan Miller 
a nd Bob Kattell , pupi ls of Miss Theo 
Seavey. The accompanists were Mi ss 
Agnes Butler and Mrs. Hood. 

Miss Mount announced that th e 
new radio, th e club's Chri stmas gift 
to its shut-in fri end, Ruby MacKen
zie, at th e Home for Incurables, had 
been in sta ll ed, and was a lready prov
ing a g reat source of joy a nd pleasure 
to her. 

Refreshments were se rved, after 
which the ladi es we re g iven Christmas 
candies, a lso ja rs of jam, donated by 
Wags taffe's, Ltd., and each lady was 
presented with a rose, th e gift of Miss 
Oblender of the F lower Shop, one of 
the club members. 

Co mmunity singing of Chri stmas 
songs was en joyed, under the leader
ship of Miss Hewitt, with Mrs. Hood 
presi din g at the piano. 

* * * * 
T he a nnua l Chri stmas bridge given 

by the Bu siness a nd Professional W o
men's Club was enjoyed by 65 guests, 
on D ecember 3\)th, in th e board room 
of the Y.W .C.A. Gay Christmas 
decorations a nd two Christmas trees 
we re attractive ly a rra nged. Fifteen 
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tab les we re played. Miss J essie Slater 
won the first pri ze, M iss Mary Harte 
the second, and the lucky number 
prize was won by Miss Ethel 
Richards. Dainty refre shm ents we re 
se rved. 

Canadian Securities Manual 
It is not only " mere man" who got 

caught in the recent "stuck"-ma rket 
crash. Many reade rs of T he Business 
Woman have admitted tha t led on by 
a few gains early las t year they went 
into the market rather heavi ly on 
ma rgins with di sastrous results. 

The Business Woman refrain s from 
say ing "I told yo u so ," but can say 
we have neve r ye t seen a lam b beat 
the game. 

O ur earnest advice in connection 
with investments is to always keep in 
mind the principle of "the hig her the 
yield th e greater the ri sk," and to be
come interested in better grade se
curities through a hig h grade hou se. 

Every bu siness woman with money 
to invest, or who expects to have 
money to inves t, can profitably study 
"Canadian Securities Manual" that 
A. · E. Ames & Co., Ltd., will send to 
those inquirers who mention T he 
Business Woman. 

This manual is a condensed ency
clopedia of information on securiti es 
of 325 Canadian companies actively 
traded on the Canadian markets. 

The house of A. E. A mes & Co., 
Ltd., is one of undoubted integrity, 
as readers of The Business Wom an 
know, or should know, and can be 
depended upon for reliable informa
tion and advice in investments. 

A. E. Ames & Co. , Limited, just re
cently completed 40 years in business. 

It was on D ecember 1st, 1889, that 
the bu siness of A. E . Ames & Co., 
Limited, was established in Toronto. 
The occasion of thi s Fortieth Anni 
versary se rves to recall man y changes 

111 Canadian busin ess which are out
lin ed in Investment Recommendat ions 
published monthly by th e firm. In 
retrospect the achievements in the in
tervening years have been so sign ifi
cant in Canadian developm en t that 
there is some sati sfaction in contrast
ing th e ea rlier with the later period. 

The effort s of thi s Company we re 
o rig inall y devo ted to a general finan
cia l bu siness including the execut ion 
of o rders on the Toronto Stock Ex
change. By way of contrast it is of 
interes t to note that 176,000 shares 
we re traded on this Exchange in the 
whole yea r of 1889. In 1929 that 
figure has been exceeded on seve ral 
occasions in dail y trading and on 
October 29th, 331,109 shares ch anged 
hands. 

The growth in production, whi le 
not so spectacular, has been on a 
g reat scale and has been cumulative. 
Manufacturing was ca rried on by 
small- sca le production technique and 
other factor s, have multiplied output 
from about $350,000,000 in 1889 to 
nea rl y $4,000,000,000 in 1929. 

Agricultura l possibilities of the 
W est were on ly in the initial process 
of reali zation and, thoug h fa rming 
was the dominant industry in the 
East, fi eld crops yielded a value of 
only $200,000,000 in 1889 as compared 
with more than $1,000,000,000 in 1929. 

The mining a reas of Briti sh Colum
bia and N;orthern Ontario we re virtu
a lly untouched and the indu stry itself, 
recen tl y so productive in adding to 
nationa l wea lth, had an ann ual output 
value of less than $14,000,000 as com
pared with nearly $300,000,000 a t th e 
presen t time. 

Phone Elg in 20 68 Manicu ring 

· J. KLEIN 
CHIROPODIST 

A ll Foot Troubles Scientifi<>aliy T reated. 

415B Yonge St ., Toronto 
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During 
The 

Social 
Season-

You often hear it, don't you?
"Isn't her hair nice?"- and a 
closer inspection very often r e
veals the fact that it isn't the 
hair so much, as the hair
dressing which prompts the r e
mark. 

And so we say during the so
cial season-see that your hair 
"looks nice." 

If you are not satisfied that it 
looks just as nice as it should 
-let us demonstrate -we're 
sure you'll be pleased with the 
results of our efforts. 

Phone King. 9801 and ask about 
our Steam-Vaper Permanent 
Wave that lasts-soft, beautiful 
and unusually attractive. 

The 
Beaumont 

Hairdressers 
771 Y onge Street 

Toronto 
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Th e two photogra ph s 
at the top illust ra te 
the O rma Coiffure, an 
attractive head - dress 
especia ll y adapted to 
milady of m e d i u m 
buil d o r ta ll er. Created 
by Innis, of th e Inni s 
P e rman e n t W ave 
Sh op, 243 Yo nge St. 
Ph otogra phs by F reel 
Mi cklethwaite. 

L eft centre shows a 
Va-Pe r Marcel per
ma nent wave executed 
by the L o c k h a r t 
B eauty Parl o r, 12 Ade
laide St. W e t. A mos t 
delightful coiffure. 

Rig ht centre g ives a fin ge r wave 
on a long bob, most becoming for 
thi s type of head. Executed by 
F lewelling Hairdressing Par lo r, 269 
Y onge Street. P hoto by H unte r 
Studi os. 

A t the bo ttom yo u see th e Mary 
Lou style, a ve ry att racti ve fi nge r 
wave from the Mary Lou Beau ty 
Shoppe, 298B Gerra rd St reet East. 
Ph otos by M ilne Stu dios. 
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Some Prevailing 
Hairdressing 
Styles from 

Toronto Beauty 
Salons 
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Special Saving 
at This 

Time of Year 

There is still ample time this 
winter for you to appreciate 
the value of Furs-more par
ticularly if you secure them 
to profit by the special saving 
we are now offering. 

All Coats are 
Now Reduced to 

Half-Price 

Buying 

Means a 
Tremendous Saving! 

It will pay you to visit our 
showrooms and inspect our 
present values. You are 
under no obligation to buy. 
You may open a charge ac
count if desired. 

E. HERMAN & CO., Ltd. 
Manufacturing Furriers 

Bay St . and Gerrard 
Toronto 

Also at 403 Ouellette Ave., 
Windsor 
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Brevity is the soul of wit. The new skirts are anything but 
witty. 

* * * * 
The next worry. is spring millinery. 

* * * 
In spite of the stock market crashes, straw hats have now made 

an appearance. "Downto,wner" has seen one shiny black straw, 
helmet style . Chimney red is a new spr ing shade-it is about a 
henna tone with more red in it, and is used extensively in hats. 

:;: * * * 
"Downtowner" heard of a little poker party organized by 

some of Toronto's ladies. Six ladies played the game one after
noon. No one knows why, but life must surely be dull fo,r women 
who can find no other way of using perishable, precious time. 

Humor is funny to everyone; satire is funny to the writer.
S.F. Ryan. 

:;: * * * 
Nothing makes a man madder at Central than finding that he 

. has been dialing the wrong number . 

* * * * 
With "Strange Interlude" and an exceptionally gay New Year's 

in one week Toronto has developed a European and continental 
atmosphere. "Downtowner" saw two men caressing one another 
on the cheeks at one big party. Chivalry may come back again
and we might be offered a seat in the street car. 

* * * * 
A Star reporter told us this one. He was sent to cover a 

luncheon meeting at t he King Edward . He had no ticket and. ex
plained to one of the club members at the door that he had not 
tickets, but was sent to cover the story. The club member went 
off, returned in a mjOment and said: "You might as well come in 
there are only four Star, five Mail and Empire, three Telegram 
and two Globe men here now- but you're welcome." 

* * * 
A joke is a joke when it concerns some one else. That is what 

one of Canada's younger humorists discovered recently. This 
young editor just loves stories about divorces and what not. Then 
he fired his stenographer. Atmosphere again apparently got the 
better of this young lady. She promptly spread a rumor that the 
young man was going to divorce his wife and marry her. The 
humorist did not think this was a bit funny·-but his friends did. 
The r umor is unfounded. 
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Why will daily newspapers persist in moving St. John's to the 
Province of New Brunswick? Don't they realize that citizens do 
not like to be shifted around from province to province so miscel
laneously? There is a St. John's in Quebec Province. Canadian 
Almanac shows no St. John's in New Brunswick, but does give 
St. John in that province. 

* * * 
"Where were all the women voters?" kidded the big boss the 

day after the municipal elections. "Just where a lot of the men 
voters were," responded the least timid of the group. "I guess 
that's right," mused the big boss, "but it's you women that have 
been hollering for equal rights, now why don't you use them? 

* * * * 
Do you know of a better place for business girls to meet and 

eat than at their own downtown home, the Business Women's 
Club? The Club rooms couldn't well be more centrally located 
than where they are, at 88 Yonge Street. There's a tastefully fur
nished lounge, and the dining-room is just what business femininity 
approves. The food is selected and cooked under the supervision 
of a qualified dietician, and what is even more important, the mem
bership is the cream of Toronto's business and professional women. 

* * * * 

In the preceding paragraph the full name of the business wo
men's downtown home is not given. It is Canadian Business and 
Professional Women's Club. The annual membership fee of 
$15.00 is within the reach of any average office worker, while the 
luncheons are less expensive than are similar menus elsewhere. 
Then, there is always the great advantage of pleasant quarters in 
which to meet in case of a downtown evening engagement, to spend 
the time. between dinner and eight o'clock. So if you are not a 
member of the Business Women's Club, why not make yourself a 
New Year's gift of a membership? Phone E1gin 6919 and get par
ticulars from Miss Bullock, Club manager. 

* * * ... 

Perhaps "Downtowner" should mention for the sake of pros
pective members of the Business Women's Club that it is quite the 
usua l thing for members to invite gentlemen to luncheon or dinner. 
Many a local business executive has been well sold on the Club 
as a result of a visit there with members of his staff or the Club's 
executive. In this respect the business women are a bit ahead of 
their men confreres. 

Wishing You 
a Very Happy 

and Prosperous 
New Year 

In the New Year we are equipped 
to take special care of your hair. 
H air-cutting is one of our special
ties and our hair cutters are artists 
in feathering out the hair to pro
per shape for marcelling. 

Permanent Waving 
We have a new 1930 Realistic 
Machine which is the lat est im
provement in permanent waving. 
There is nothing better than the 
Realistic. We can permanently 
wave pure white hair without 
changing the color, bleached hair 
and dyed hair. If you desire your 
hair to look beautiful and natural 
and need a beautiful soft per
manent wave ask for our new 
Realistic, Naturelle or Frigidine. 

lnecto Rapid 
Inecto Rapid is without doubt the 
safest and most natural hair color
ing on the market. This new for
mula cannot be surpassed any
where on the face of the Globe. 
E.ighteen standard numbers and 
forty different shades. W e can 
match any shade you can produce 
and Inecto Rapid leaves the hair 
soft an d silky. It can be per
manently waved without injury. 

Listen in to our Radio prog ram broad
cast e very T uesday afternoon at 4.30 
o'clock over stat ion CFRB. Something 
of interest to every woman will be g iven 
each week. 

W. T. Pember Stores 
LIMITED 

129 Yonge S t ., Toronto, Ont. 
Telephones, El. 2226-7 and 1933 

Branch Store : 
2 72 Yonge St., Toronto, Ont. 

Phone, Ad. 4197 
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Look._ing Forward at Fashions 

GOING South? Of course not if 
you are one of those busy busi
ness women to whom the very 

thought of a Southern holiday is con
signed to the figment of imaginings 
about a highly improbable but not 
impossible future. And yet, there is 
food for tho ught in the enticing dis
plays of wearab les that have as their 
immediate destination Palm Beach, 
Havana and points south. 

Fo r on just these cha rming thi ngs 

will be modelled the late spring and 
summer costumes that wi ll be wo rn 
in northern climates in clue course. 
And it is none too early to begin to 
plan a few months in advance. Ex
perience has taught us to p lan our 
routine of living ahead of t ime. Bu t 
many of us have ye t to app ly thi s 
wisdom to arranging our clothing 
problems with the same care and 
forethought. 

Are prints going to be just as good 
as ever this Spring? Will our skirts 

By GRACE ELS'TO]'{ 

continue to creep down toward our 
ankles? Has th e sun tan tenni s frock 
survived, or must we. get a new sup
ply? What sort of street frocks wi ll 
we be wearing? If we settle these 
questions now we can gradually as
semble a very smaTt outfit at a much 
more moderate total than if we wait 
till late in the season. 

There a re prints, of course-they' re 
almost as universal as the plain 
shades, but they will not have quite 

their fashion significance of recent 
seasons. Paris is looking just a little 
askance at them , as she a lways does 
at a style that becomes over popu
la rized. 

New skirt lengths a re here to stay: 
According to Harper's Bazaar- for 
morning fifteen in ches from the 
floor; for afte rnoon thirteen and 
three-quarter inches from the floor, 
and for evening, long a ll around. 
And that spell s the doom of many of 
last summer's frocks. For by the 

time they wi ll be worn again they 
wi ll look as ancient as a coal oil lamp 
in a modernistic flat. 

And as for tenn is frocks th e sun 
tan back seems destin ed for a total 
eclipse, if we may judge from the 
most recent a rrivals from Paris. Of 
cour e the Parisian women never did 
favor this rather ext reme sty le. 

In a recent Southern wear disp lay 
the re were such charming frocks 
that mig ht be worn right now under 

fur coats-those high shades of reel 
and blue and green jersey with littl e 
tuck in blouses, flaring skirts and de
mure cardigans-more formal frocks 
with definite ideas about waist lines 
and varying notions as to hem lines. 
They wo ul d quite tempt Christmas 
cheq ues out of even obdurate pocket 
books. 

One feature of the Southern dis
play has a very definite appeal to th e 
tired business woman-and this is the 
new pyjamas. Seems a far cry from 
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A JANUARY FUR SALE THAT DOES AFFORD YOU EXCEPTIONAL FUR VALUES 

A Clearance of 
Late 1929 Models 

At Less Than 
Factory Prices 

You need no introduction to 
visit our factory at the cor
ner of Wellington and York 
Streets, when in search of 
fur coat values. Because we 
have been in business since 
1868 as manufacturing fur
riers, and because we sell in 
a factory building at factory 
prices, in a factory district 
-you can be sure of the best 
possible fur value that the 
market affords. 

Convenient terms may 
be arranged 

Ye Olde Scotch Firm 

Gillespie Fur Co. Limited 
Established 1868 

MANUFACTURERS OF FINE FURS 

120 Wellington Street West Toronto 2 
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Cold Weather 
Hosiery 

Nippy weather and thin silk hose 
are a poor combination! Modern 
fashion has come to the rescue 
and here are two smart aids to 
comfort. 

SPORT SOX 
These little sox that are so popu
lar in New York or at the Winter 
Reso-rts, come in soft all wool 
with smart cuffs in contrasting 
colors. They fit the ankle neatly 
and look very modern. Beige or 
white with contrasting cuffs, or in 
plain colors. 

75c. PAIR 

ENGLISH SILK AND WOOL 
HOSE 

Fine silk and wool fu ll-fashioned 
hose from England, lovely qual
ity-all wool soles for special 
warmth and ribbed top. They fit 
beautifully and come in Camel, 
Dove Grey, Cloud, Black and 
Wren, which i~ a smart deep 
Beige. Sizes 8 to 10. 

$1.50 

Send Mail Orders to-

Personal Shopper, 
Evangeline Shops, 
62 Lombard St., Toronto. 

Yonge a t Bloor Yonge at Castlefield 
Yonge at St. Clair Da nforth a t Paoe 

Windsor, London, St. Catharines, 
Ottawa, Kitchener, Guelph, 

Montreal 

the l1a bili ments of sun swept so uth- . 
ern beach es to th e tra ppings of the 
aforementioned tired business wo
man. But-what co uld be mo re de
lig htful at the end of a ha rassing day 
a t the o ffi ce than to shu t the· doo r of 
your fla t on the outside wo rl d and 
don a pa ir of t hose intriguing jersey 
pyjamas fo r a restfu l eve ning w ith 

the radio or an industri ous one wi th 
mendin g and such mundane bu t ne
cessa ry evil s. They' re warm, they' re 
cumfy and they' re good for the mor
a le with th eir swagger a ir of ease and 
informality. O n e model that we have 
noted has the middy and wide 
trouse rs of the gob. Another with a 
decidedly bucanee ri sh slant a ffects a 
white bl ouse, black trouse rs and a 
gay sash of red, white and black. Try 
them out if you find your outlook is 
ge t t ing jaundiced. 

To get back to a present tha t is of 
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Cooking 
Classes 

for 

Business Girls 
each Monday 

at 6 p.m. 
and 

each Tuesday 
at 8 p.m. 

In the Home Service 
Auditorium 

55 Adelaide St. East 

Miss Read and her assis
tants will be glad to meet 
former students and hope 
to have many new mem
bers at these classes. 

Diplomas will be awarded 
at the end of each course. 

cO'NiuMERi 
GIS COMMNY 
55 Adelaide St. East 
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What You 
Want 

-Exactly 
As a modern business woman 
who must have freq uent and re
g-ular hairdressing- attention, you 
want first-class, efficient, con
venient service, and you want it 
at a reasonable price! 

It is with this conception of ser
vice in our minds that we solicit 
your reg-ular business. We are 
conveniently located-the service 
of our operators is that of cour
teous, efficient experts, and our 
prices are moderate and honest. 

In short-we offer you exactly 
what you want in Hairdressing
Service. 

Mr. Geo. A. Brun t, formerly of 
the Cameo Hairdressing Parlors, 
is now a member of the staff of 
experts who are at your ser 
vice at 

The Reginald T. Barnes 
Hairdressing Parlors 

Rooms 202-3 at 169 Y onge St. 
(Opposite Simpson's North Door) 

Phone for Appointment to Wav. 2228 

French 

Gowns 

Coats 

and 

Sportswear 

30 King Street East 
HAMILTON 

Ontario 

great importance to the readers of 
"The Business Woman"-it is a sp len
did season for the wearers of black. 
There are so many inte resting con
trasts in the way of co ll a r s and cuffs 
- notab ly in w hi te pique or kindred 
weaves . A nd if yo u have a lways had 
an ob jection to sewing on these im
portant accesso ries, modern design
ers have made them so that they can 
just be slipped in to cuff or neckline 
and really stay put. There a re few 
things so becoming, especially to 

those of us who how signs of weari
ness as a touch of white near the 
face . 

Good news for the demure-it is 
once more the thing to look sweet 
and girli sh, if that a im can be accom
plished successfull y. Sure sig n of the 
times in the litt le cap s leeves that are 
beginning to appear on the yo uthful 
even in g frocks. One that we saw the 
other day had the highest of waist
lin es confined with a tiny belt above 
the most vol u minous of skirts that 
would sweep clown to the instep, and 
two positively mid-Victorian puffs at 
the shoulders. Quite charming ana 
a ltogether new. Even ing frocks go in 
for individuali ty with some distinc
tive result s. A nd for t he evening we 
will find the shee r chiffon, the plai n 
and lu strou s flat crepe the perfect 
choice of t he business woman. T hey're 
flattering, they're sma rt, they' re long 
lived. 

Our Treatments Superior 
---They Say 

So p leased are our patrons after h av 
ing h a d one of our restfu l and de
li gh tful facia l treatments in our a iry, 
we ll-appointed and san itary treatment 
rooms t hat they pronounce t hem 
superior to any g iven elsewhere. Less 
expensive a lso. 

HISCOTT FACIAL TREATMENTS 
Are the different kind. Our 35 years' 
experience, aided by our well- trained 
operators , enab le us to advise exactly 
what each indi vidual sk in requires. A 
titled Englishwoman once said: "I have 
had treatments all over t he world 
where facial treatments are given, but 
none equa lled yours." 
If your com p lexion is not to yo ur lik
ing, see us. Advice free. 
There's a reason why do ctors always 
adv ise E lectrolysis for the remova l of 

SUPERFLUOUS HAIR 
rather than t he dangerous X-Rays. 
Ask him and be convinced . He knows 
how destructive to the skin t hat treat
ment is. Write or phone for specia l 
treatise by a leading New York Skin 
Special ist and our Booklet "W," mai led 
on request. 

HISCOTT INSTITUTE, LTD. 
Hiscott Bldg. 61K College St., Toronto 

Telephone AD. 9652 

If you have a natural talent for draw 
ing, you have a priceless gift that is g iven 
to but few m en or w omen. By a ll means 
take steps to develop it before the years 
fly by and it is t oo late. 

Write today for the n ew illustrated 
catalogue describing t he Art Courses of 
the International School of Art. These 
courses are complete and practical and 
they have been the m eans of h elping 
many men and women to achieve out
standing success as illustrators, cartoon
ists, commercial artists~ and designers_ 

Mail Coupon for Free Booklet 

INTERNATIONAJ. SCHOOL OF A RT 
Division of 

lntcrnutionC!n~~r;:st~:j~;Je Schools 

Dept. 1 tJ 7 Montreal, Canada 

Withou t cost or obligation, please send me 
full details of your home-study courses in 
0 Commcrciai Art D Cartooning 
0 Illustrating D Show Card Lettering 
Name .......... -- ............................ . 
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bhe Language of CJ3usiness Letters 
Vocabulary 

By AN..N..E BOON._E, in "Postage and M ailbag" * 

" I S it a confession of weakness?" 
taunted the Conscienti ous Ob
jector, pausing at the Co rres

pondence Supervisor's desk and indi
cating the unabridged d ictionary 
which lay there. 

"Oh, no," rep lied the Co rrespond
ence Supervisor. "I keep it here and 
I u se it- openly and aboveboard
because I be lieve exam ple is better 
than admonition in trying to incul
cate the dictiona ry habit. Fo r it is a 
sign of weakness not to use the dic
tionary. More dictionary means bet
ter letters; little or no clictionarv 
means that wo rds will continue to b~ 
used-often ridiculously-out of their 
proper mean ings by the correspond
ents of this Company." 

That Correspondence Supervisor 
spoke from the fullness of knowledge, 
for here a re some examples of the 
memorandums she made regarding 
letters she had reviewed for the cor
respondents mentioned : 

The word comply is used inco r
rectly in the following sentence: "It 
is a pleasure to comply with your 
letter." We may comply with a re
quest or a wish or with conditions 
but not with a letter. The senten~~ 
should be revised as follows: " It is a 
pleasure to comply with the request 
in your letter." 

A wrong use of a wo rd occurs in 
t he following sentence appearing in a 
letter : "We trust yo u wi ll appreciate 
ouT position in this matter." The 
customer to whom the letter was ad
dressed might be able to apprec iate 
the reason for our position, but he 
could ha rdl y appreciate the position 
itse lf. The sentence should have been 
worded thu s: "We trust yo u will ap
preciate th e reason fo r our position 
regarding thi s subject." 

A letter contained t he sentence, 
"The advertising of this Company is 
operated on a budget system." Ad
vertising can be carried out, but it is 
doubtful that it can be operated. 
Therefore, the sentence shou ld have 
been worded somewhat as fo ll ows: 
"The adve rti sing of this Company is 
carri ed out on a budget system." 

In a letter u sing the following 
clause, "and we shal l be in better 
position to overcome the encroach
ment of for eign materials," th e word 
encroachment is incorrectly used, as 
will be obvious if it is looked up care
fully in an unabridged dictionary and 
if clue consideration is given to nor-

mal usage. T he following reviSIOn 1s 
suggested for th is clause: "and we 
shall be in a better position to ove r
come the competition of foreign ma
te ri a ls." 

A circula r lette r contained the fo l
lowing clause: "Abuse after abuse 
has been heaped upon the shoulders 
of the small word 'Se rvice,' so that," 
etc. Ab use is heaped upon one's 
head, not upon one's shoulders. Bur
dens are heaped upon one's shoulders. 
A lso, th e word Service has been 
abused, but ab use has not been 
heaped upon it. The following clause 
wo uld probably express the meaning 
that was in tended: "The small word 
'Service' has been so much ab used 
that," etc. 

The following sen tence ap peared in 
a lette r : "We can g ive yo u se rvice 
un equa led by anyone else." Une
qualed is an adjective and cannot be 
used in thi s way as a ve rb. Equal 
may be used as a ve rb, its pas t par
ticiple being eq ua led, but unequal is 
never used as a verb . The sentence 
may be revised as fo ll ows : "We can 
g ive yo u se rvice that cannot be 
equa led by anyone else." 

Here is another faulty sentence : 
"We understand that yo u will bid on 
the rese rvo ir and clam to be erected 
at Meaner Creek." The word erect 
carri es the idea of raising or standing 
up . A thing erected is something 
buil t " up into the a ir," so to speak, 
and one hardly has this idea about a 
clam. The fo ll owing revision is sug
gested: "We u nderstand that yo u wi ll 
bid on the reservoir and darn to be 
constructed at Meaner Creek." 

A letter made the following state
ment: "O ur literatu re is versatile." 
T he word versa til e describes a human 
quality and was th erefore incorrectly 
used. The revision suggested is: 
"O ur literature is dive rsifi ed." 

Anothe r letter closed with the sen
tence: "The illustrations shown in the 
litertu re mailed to you are very good 
examples of the accomplishments of 
our product." The word accomplish
ments is in co rrectly used in this sen
tence, because an accomplishm ent is 
a thing accomplished by a human be
ing. The following revision is sug
gested : "The illustrations in the 
literature mailed you furnish ve ry 
goo d examples of wha t can be ac
complished with our product." 

The following clause appeared in a 
letter: "If yo u have any specific 

The Business Woman, J anuary, 1930 

prob lems which are not answered in 
the above book." P rob lems can be 
solved, but they cannot be said to be 
answered; therefore, the following re
vision wou ld be in order: "If you 
have any specifi c problems which are 
not so lved in the above-mentioned 
book." 

In the sentence, "The consignees 
were inconvenienced due to the late 
arrival of the car," the phrase· due to 
is u sed incorrectly. This phrase 
means caused by and is synonymous 
wih ascribab le, at tributable, or refer
ab le. It should be used adj ectivall y, 
to relate to a noun, and not adverbi
a ll y, to relate to a verb. Conse
quently, it would be correct to say, 
"The in convenience to the consignee 
was due to th e late arrival of the 
car." To make the original sentence 
correct, it should be worded: "The 
consignees were inconvenienced be
cause or (on accoun t of) the late ar
ri val of the car." 

The sentence used in a letter, "You 
asked us to bring this to your atten
tion," is incorrect, because bring 
means litera ll y bring here or bring 
here t o me. One can correctly speak 
of something as being brought to 
one's own a ttention, but not to some
one else's attention. Webster's un
ab ridged dictionary furnish a defin i
t ion of bring that will make this dis
tinction clear. 

The word via was used incorrectly 
in a letter as follows: "The material 
was ship ped from No rthport via par
cel post." Via is not a synonym for 
by. It is a Latin word meaning· way, 
and, as used correctly in business let
te rs, it means by way of. The fol
lowing uses of thi s word a re correct, 
"The goods were shipped to New 
York via A lbany;" "The goods were 
shipped via the Pennsylvania Rail
road." 

Another letter used the following 
sentence: "In t he event that yo u are 
ab le to favor us with yo ur cement re
quirements, we assure yo u of our full 
co-operatio n." The phrase your ce
ment requirements means the cement 
yo u require, and certainly one wo uld 
not ask to be favored with the ce
ment the prospective customer re
quires. The fo llowing revision ex
presses w hat the dictator no doubt 
meant to say: "If you are able t o 
favor us with yo ur order for the ce
ment yo u require, we assure you of 
our full co-operation." 

Several letters have made the sta te
ment that something is being mailed 
" under separa te enclosure." As an 
enclosure is something which is en
closed, this wo rd is incorrectly used 
as quoted, and the word envelope or 

(Concluded on page 30) 



The Busin ess Woman, January, 1930 

'The Future Possibilities of the 
Simplified Invoice 

By GEO. A. COOPER 

Division of Simplifi ed Practice, Bureau of Standards, 
U. S. Department of Commerce, 

Washington, D.C. 

THE National Association of Pur
chasing Agents is large ly re
sponsib le for the development 

of a single standard form of invoice, 
which has been termed the simplified 
invoice and which has been so widely 
adopted . There are certain fact s 
which will enlighten many as to th e 
present situation. The future possi
bilities of thi s form are la rgely de
pendent upon the course of action 
taken by buyers of commodit ies. 

Modern management requires that 
business documents measure up to 
five principles of form design. These 
are: 

1. Adaptab ility to purpose. 
2. Ease of use. 
3. Economy in printing. 
4. Economy in equipment. 
5. Uniformity. 

Let u s apply this yardstick of 
measurement to the simplified form. 

Adaptability to Purpose 
The simplified invo ice is handled by 

both buyer and seller, and both 
should be considered. Since it be
comes a permanent record of the 
buyer, his interests must be recog
nized as a ve ry important factor. A 
narrow viewpoint or persona l whim 
cannot be reconciled with adapta
bility for both parties. Rather study 
must be g iven to the course of the 
invo ice, its origin, its being checked, 
recorded, mailed, received by buyer 
and consequent routine. The location 
of information on the simplified in
voice form is arranged and based on 
its adaptabi lity to both buyer and 
seller. 

T he "Customer's Use" block must 
be exact ly as shown with none of the 
designations omitted. The standa rd 
seq uence and position of designations 
must be followed . The size and ar
rangement of space for vendor's 
name, address, trade mark, etc., may 
be changed in certain prescribed 
ways. The spacing, both horizontal 
and vertical to the left Of "Customer 
Use" block may be changed. The 
"Shipped To and Destination" line 
may be arranged for the window en 
velope. The "Quantity," "Descrip
tion," "Price," and "Amount" columns 
may be sub-divided if desired. In
voices to retailers may provide a 
column Ys inch to the right of the 

"Amount" column and headed "For 
R etai ler' s Use." The majority of in
voices issued on th e simplified in
voice form cover L.C.L. shipments, 
proving its app licability to carload or 
less carload billings. Both buyer and 
seller should have a part in determin
ing that this instrument is adequate 
for a ll u sual requirements. Since 
this form was agreed upon by a large 
and represen tative portion of all in
dustries, surely it fulfill s the require
ment of adaptability to purpose. 

The simplified invo ice was the out
growth of two previous forms, result
ing from unification of the standard 
and the uniform forms , and allows 
both unit or multiple billing. It was 
endorsed by a joint committee, repre
senting th e supporters of both of 
these older form s, at a meeting in 
Washington on February 16, 1927, 
held under the auspices of the Divi
sion of Simplified Practice of the De
partm ent of Commerce. It has since 
been accepted by 44 associations, 28 
of which had a tota l membership of 
44,564, according to a 1926 survey. 
It has a lso been accepted by over 
628 individual companies. 

E ase of U se 
This principle a pplies to size, ar

rangemen t, and method of filing. The 
form must be large enough to provide 
ample space for en tering information, 
ye t not so large as to be unwieldy or 
wasteful. The simplified form is 8~ 
inches wide, or the standard letter
size width. The length may be 7 
inch es, 11 inches, or 14 inches. These 
uniform dimensions permit the use of 
standard filing units. 

Regarding ease of use, may I quote 
what one la rge railroad has to say : 

"Unifo rmity of information enab les 
vario us people who handle invoices to 
do it more quickly, as there is onl y 
one place for order number, terms, 
F.O.B. price, receipt of materials, etc., 
w hich saves considerable time in 
checking and handling the mvo1ce. 
A n employee once familiar with a 
sing le invoice is better a ble to handle 
invoices with more accuracy and di s
patch as information is shown at the 
same place on each invoice. This 
a lso applies to the shipper when mak
ing up the inv~ice, as to information 
that must be shown." 
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E conomy in P r inting 
Each form, especiall y if u sed in 

considerable quantities, m ust be de
signed to obtain maximum econom y 
in printing. In general, tf1is is se
cured by 

(a) A dopting a standa rd size which 
w ill permi t printing a number of 
forms a t one set up; 

(b) By reducing amount of typed 
matter; 

(c) By using standard type, and 
(d) By judicious selection by 

method of ruling. 
The simplifi ed form can be cut from 

standard stock sheets wi thout waste; 
it can be printed in la rge quantities 
at on e se t-up, captions have been sup
plied to reduce typed matter to a 
minimum; it can be printed with 
standard type and judicious selection 
has been made as to the ruling. It 
has been stated by those in a position 
to know that general use of this form 
will save industry fifteen million dol
lars yearly. A portion of thi s will be 
saved both in printing and paper. 

E conomy in Equipment 
This principle is obtained through 

proper design. It is necessary to use 
standard sizes to secure economy in 
the purchase of new filing equipment. 
If existing filing equipmen t is avail
able and taken into consideration 
when forms are designed, additional 
purchases may be unnecessary. The 
simplified invoice was designed after 
careful study of conditions and with 
a v ision of the future. It has been in 
existence and use for ove r two years 
and is beco ming increasingly popular. 
Many companies contemplate using 
the simplified invoice as soon as the 
supply of their present individual 
form s is exhausted. Many printers 
have a lready expressed a willingness 
to carry stocks of the simplified form. 

Uniformity 
A ll forms used by an organization 

should be uniform so far as possible. 
In this case two groups are involved; 
that of the sell er and that of the 
buye r and both should be considered. 
The various items on the simplified 
invoice follow· one another in the se
quence in which the information to be 
en tered is usua lly obtained and en
tered. When the information to be 
entered comes from several different 
sources, such as the purchase order, 
shipping papers, etc., clerical time is 
saved and chances for error are les
sened when a ll items from each source 
can be entered systematica lly. 

An invoice form may be perfec t 
from the viewpoint of the sell er, but 
cumberso me and costly for the pur
pose of the buyer. It is peculiar 111 

(Concluded from page 13) 
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Canadian 
Securities 

Manual 
The Canadian Securities 
Manual contains concise 
information regarding the 
securities of 325 Canadian 
companies, actively traded 
on the Canadian markets. 

Information is a v ai 1 a b 1 e 
regarding capitalization, 
properties, directors and 
officers, earnings, working 
capital, dividends and price 
range of stocks. 

A copy of the Manual will be 
gladly forwarded on request. 

A. E. AMES & CO. 
LIMITED 

Business Established 1889 

Montreal TORONTO New York 

Vancouver Victoria London, Eng. 

r----·········-···········1 

Your 
Financial 
Problems 

Wondering what would 
be the best investment 
for your savings?
Would you like advice 
on your present hold
ings? Mr. W. A. Mc
Kague, well-known 
Canadian Financial Ad
visor, will answer your 
financial problems free 
of charge. Enclose 
stamped envelope for 
personal reply. 

·····--------·-··········4 
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By W. A. McKAGUE 

W E have only to look back a 
few months, to see that truth 
is st ranger than fiction in · 

money matters. Back in the sp ring 
or summ er, if anyo ne had even hin ted 
that Walker shares mig ht go clown to 
$10, or Massey-Harris might go clown 
below $40, such a view would have 
been ricliculecl. 

Walker sha res, originall y sold to 
the public at $25 each, march ed right 
up to within sight of $100. Then th ey 
were "split" three for one; that is, 
three new shares were issued for each 
one of old. Thus these new shares, 
at $10 each, represent a modest pro
fit over th e issue price. But earli er 
in 1929 they so ld as high as $28. 

The old sto ry was that the stock 
had gon e up handsomely, an d it 
simply had to go on rising in va lu e. 
"Why, t he company has twelve mil
li on gallons of liquor in stock,-what
eve r happens, it is bound to make big 
profits in th e next few yea rs." A 
who le continent was th irsty for liquor, 
and Walker's had the biggest stock 
of matured and maturing spirits . 
People of the United States were 
swarming into Canada to drink, and 
even if that nation dropped prohibi
tion, the liquor business in the States 
had been dead for so long that there 
was hardly any stock, and the de
mand from Canada· would be a ll th e 
g reate r. Thus the arguments ran. 
The optimist could readil y overcome 
any objection that might be offe red. 

Walker's has clone just as we ll as a 
hundred others. Practicall y all th e 
other favo r.ites, such as Ford Motor, 
International N ickel, Lob law an d 
British American Oil, were boosted 
to a similar degree, and have dropped 
just as badly. Thus have the mighty 
fa llen, and among the le se r stocks 
the slaughter of value l1as been 
equally great. 

Yet see how quickly we accept this 
n ew sca le of values, which a few 
months ago would have eemecl ab-

surd. For weeks No rancla has 
swayed back and forth between 32 
and 36, just as at a former t ime it 
hovered around 65. And with the 
va lue cut in ha lf, there are buyers 
gambling on its reaching 38, just as 
there were buyers who gam bl ed on it 
reaching 70. We soon forget old 
price levels, and al l the arg_uments 
with which th ey were bo lste red up . 
We accepted the wind, and now we 
have accepted the whirlwind. T he 
reasons for values being cut clown 
appear now to be just as sound, as the 
reasons for their being boosted up. 

This change in views is not a game 
put over ort the pub lic. T he broke rs 
and professional traders are just as 
suscep tible as any one else. They 
have their pools and other devices for 
running a stock a fe w points up or 
clown. ·But they se ldom aim so high 
as to double values or cut th em in 
ha lf. Such movements are too big to 
be controlled. 

Where, then, a re we to find a yard
stick for mea uring th e real · val ue of 
a stock? Many of these companies 
a re in just as good shape as they eve r 
were. N orancla Mines has just as 
much copper, and its outlook is un
impaired. Walker's still has it s liquor 
stock, and is selling it with good pro
fit on the one hand wh il e adding new 
supplies on the other. Ford l\IIotor 
still occupies th e same place in its 
field, and though operations are now 
slack this condition is viewed as only 
temporary. Other leaders are either 
as strong as ever, or else are under
going just a temporary decline in 
business which thus far does not look 
se rious. 

The answer is, that we should buy 
when others want to sell. Certainly 
last spring and summer was a bad 
time to buy. Do not jump to th e 
conclusion that because stocks have 
dropped so much, they are going to 
jump right up again. These big 
movements take month s or years. 
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Afte r a few more months, however, 
sho uld be a good t im e to sta rt pick
ing up good stocks, provided that the 
business situation is hea lthy. 

How Dividends a re Paid on Shares 
Th e "ex-dividend" period fo r stocks 

has g ive n so me of our readers a littl e 
trouble, . o that a brief explanation in 
these co lum ns will be in order. 

A share in a company is not like a 
bond or other debt, the interest on 
which can be cla im ed on the due date 
by mere presentation of a coupon. 
A sha reholde r is one of the owners or 
proprietors of the company. The 
sha reholders elect the directo rs, and 
th e latte r run the company, and de
cide what dividends a re to be paid 
and when. They declare a certain 
dividend to be pa id on a specified 
date, to shareholders of reco rd of a 
pri or elate. Thus a dividend notice 
of Canada Dry Ginger A le, In c., 
states that a dividend of $1.25 a 
share is declared "payab le January 
15, 1930, to stockholders of record 
at the close of business Janu
a ry 2, 1930." This means that the 
payment will l:l e made to those sha re
ho lders on the books as a t J an uary 
2. From the latter date to January 
15 is the "ex-dividend" period. Any
one buying the stock during that in 
terval wi ll not get the dividend. Any
one who has bought it before Janu
ary 2nd, but has not had the trans
fer made in the company's books, will 
not get the dividend direct from th e 
company, but has the rig ht to cla im 
it from the one who so ld th e st ock, 
and the broker through whom the 
stock was secu red wi ll attend to thi s 
clai m. 

Since it requires a little time to 
make out dividend cheques for a la rge 
list of sha reholders, perhaps some 
days for a li st of several thousand, 
transfers of stock have to be h el d 
over for that period. Since the 
length of tim e does not matter much 
to the pub lic, so long as the da tes 
are fixed for eve ryone to know, an 
interval of about a fortnight is u su
a lly allowed. 

That is why the ma rket price of a 
stock usua ll y drops slightly, not on 
the day the dividend is actually paid, 
but on the day the stock goes ex
dividend. Of cou rse the payment is 
small in relation to market value. 
Thus in the case of Canada Dry it is 
$1.25 on a stock selling over $60 a 
share, and such a stock may change 
by two or three do lla rs a share be
cause of other reasons, so that th e 
effect of the dividend scarcely ap
pears. 

No matter how much profit a com
pany may be making, it is entirely 

Dealers in 

G overnment , Municipal 

and 

Corporation Securitie s 

Wood, Gundy & Company 
Limited 

Investing Funds 
for the Business Woman 

We can at a ll times supply you with t he highest 
grade Go·vernment, Municipal and Corporation 
bonds, at the lowest prevailing prices. 

To those of you who are interested in Stocks we 
can give you unexcelled service in executing 
your orders on t he leading Stock Exchanges. 
Secur ities carried for cust omer's accounts on 
conser vative margins. 

May we have the pleasure of being o.f service 
to you ? 

W. A. Mackenzie & Co. Limited 
Investment Bankers 

W . A. MACKENZIE, Member TORONTO STOCK EXCHANGE 

67 Yonge Street 

LONDON, ONT. 
Royal Bank Bldg. 

( 
T elephone ) 
Elgin 7241 

ST. CATHARlNES 
75 Ontario Street 

Toronto 

CHATHAM, ONT. 
47 Sixth Street 
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WHY 
NOT? 

Send them Together 
Dualmail Envelopes present your letter and your mailing 
piece together- both at the same time. 

Your mailing piece and the accompanying per sonal letter 
together assure an instant, direct reaction. A more effi 
cient, more direct, more economical, easier and quicker 
delivery. Every inducement for their use is offered in their 
wide ut ility. Another a dvantage which is theirs is that 
only t apioca flour gum is used on these envelopes. 

Prices and particulars gladly sent on request. 

Toronto Envelope Co., Limited 
366 Adelaide St. West, Toronto 2 

PENCIL POINT 
DICTATION 

F ew stenographers can take dicta tion 
at a speed higher than one hundr ed 

words a minute. The average busi
ness man can t a lk at the r at e of two 

hundr ed words a minute - some at 
even two hundred and fifty. 

W h y , t he n continue pencil po int d ictation 
w hen t h e Voice Writing System of t he 

E d iph one is so m u ch better? I nstant ly 
t h e E diphone catches every word- whe 
ther you t a lk s low or fast m a kes no 

d iffe re n ce to t he E di p hone. 
And t h e record is so clear and distinct 
that any stenographer can transcribe it 

perfectly and accurate ly. T h e Ediphone 
actu a ll y d o ub les your capac ity fo r ge t 

t ing t h in gs d one. 
Stenographers are invited to phone or 

write for li terature about the Ed iph one. 

The Dictating Machine Co., Ltd. 
13 A d elaide St r eet E a s t , T oronto. 

up to the directors t o decide what 
dividends, if any, shall be paid. It is 
on ly after they a re declared t hat the 
shareholder has the right to co llect 
th em. 

ban k. This will be in the name of 
the individ ua l if t he business is con 
ducted as a personal affair, but if it 
is a partnership the account should 
be opened un der the partnersh ip 
name, and if it is a joint stock com
pany it should be in the name of the 
latter. 

Banking A rrangements for the 
Woman in Business 

Anyone entering business should 
open a separate business account in a 

All receipts of the business sho uld 
be deposited in this acco unt and a ll 
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payments made th roug h it by check 
or draft. I t may of course be desir
ab le to have "pet ty cash" fo r small 
payments such as p·ostage, but th is 
should be controlled t hro ugh the 
bank acco unt by the i ue of a check 
once a week o r once a mont h, pay
ab le to cash, to cover the petty cash 
expenses of the period. Practicall y 
a ll business concerns, large and 
small , have such a petty cash o r office 
cash record, and some ha\·e several 
for different departments. 

T hus the bank acco unt becomes an 
essential pa rt of the reco rd of the 
business. If some cash receipts a re 
"short-circuited" to meet expenses 
there is bound to be confus ion. T he 
above plan is t he simplest and bes t 
in the long run, because the bank 
acco unt wi ll then give a complete 
record of the cash t ransactio ns. 

If conducted in this way, ve ry little 
other bookkeeping is necessary in a 
small business, t houg h if goods are 
boug ht and so ld on credit it is abso
lutely necessary to keep a record of 
such. 

I make these suggestio ns fo r the 
la rge nu mber of our readers who a re 
in business for themselves, or who 
contemplate entering it. I n a busi 
ness of size the services of an auditor 
should be wo r th whil e. But for the 
small one, and especia lly the one just 
being started, a ll unnecessary expense 
must be avoided. 

M ost men who a re in business in a 
small way steer clear of anything in 
the way of bookkeeping. P robab ly a 
bu siness woman takes the same view. 
T his is dangerous, fo r depending 
upon me mory is bound to lead us 
astray sooner or la ter. I t is quite 
possible to have a system w hich is 
simple and a t the same ti me satis
facto ry. Such a system becomes an 
a id rather than a hi ndrance to th e 
bu siness. 

T his subj ect is one which has not 
been brought up befo re in th is de
pa rtmen t of T he Business Woman, 
but if some of our readers wo uld like 
mo re detailed suggestions we wi ll t ry 
to help. The problem comes up not 
only with women who are in business 
fo r themselves, but a lso with those 
who have to do a ll the wo rk in a 
small office. The usual text-books on 
accounting lead us into many specia l 
accounts which can be avoided 111 a 
small office. 

T he New Year 

"How can I ove rcome my errors of 
the past? How can I avoid similar 
erro rs in the future?" 

These are questions which many of 
us have undoubtedly asked ou rse lves 
at the sta rt of t hi s new year. If yo u 
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hold some bonds or shares which are 
down in value you need not be 
ashamed of that. Practically every
thing ·went down in value in the year 
just ended. If yo ur loss is small you 
are very fortunate. It has rather be
com e t he fashion to boast of how 
much we lost, rather than how much 
we have made. 

One of the fatal mistakes is, hav
ing lost a little money, to plunge into 
more extreme speculations in an ef
fort to recover it. In the life of eve ry 
one, sooner or later, there come so r
rows fo r which there is no balm, and 
those who save some money for in
vestment must be prepared at some 
time or other to face a loss. So if you 
are one .who has not yet lost, remem
ber that forewarned is forearmed, and 
if yo u firmly re so lve that each lit t le 
ship yo u send sailing on the sto rmy 
sea of finance mu st stee r its own 
course a nd not take the whole fl eet 
onto the rocks, yo u will have already 
gone far towards wise inves ting . 

A practice which is frequently 
preached by many w ho should know 
better, is that of "averaging down" 
your purchase price. This means 
that if a stock which you have bought 
goes down in value, yo u should buy 
some more so that the average cost 
will be lowe r. Suppose, for instance, 
that yo u bought SO shares of Sudbury 
Basin Mines at $6 a sha re. At thi s 
writing it sell s around $3-, so yo u have 
lost $1SO. If you were to buy another 
SO shares at this price, yo ur total cost 
for 100 sha res would be $4SO, or an 
average of $4.SO. On the face of it, 
you would then seem to be in a better 
posi tion. But yo ur loss is still $1SO
you cannot get around that. In place 
of a loss of $3 a share on SO shares, 
you now have a loss of $l.SO a share 
on doub le the n umber. If the stock 
is good value at $3 a share, by a ll 
means buy it. But if it is not worth 
even $3, you are only going to add 
furth er to yo ur loss, and yo u '.-vuuld 
be much better to sel l out en tirely. 
Judge every transaction on its merits, 
and to do this yo u must overcome 
prejudices which are the result of 
past profits an·d losses, so that you 
can take an unbiased view at the pre
sent time. 

Another common fau lt, on the 
other side of the ledger, is holdin g 
too long a stock which has gone up. 
Because a security has been good to 
you in the past, that does not mean 
that yo u must stick to it forever. A 
stock or bond is a n impersonal thing, 
which is not going to j oy o r sorrow 
according to how yo u treat it. And 
like any other inan imate th ing, it has 
no conscience to prevent it from 

In t he stenographic department of the Harri s Abattoir Co., Limited, 
as in the offices of many other1 prominent Toronto firms , Do/More 
Heal t h Chairs increase t he hea lth a nd comfort of seated workers, 
re su lt ing in greater efficiency. 

Do/More 

There is a Do / More Health 
Chair for every seated worker. 
No . 555, shown above , is the 
most popular mo del for ty pists 
a nd general office workers. 

Health Chairs 
Insure Correct, Healthful 

Posture 

The scientifically designed Do/ More Health 
Chair, entirely adjustable to the individual 
needs of the occupant, insures correct 
seated posture maintained without effo-rt or 
physical strain. 

The following six good health factors are 
the natural result of good posture as in
duced by the Do/ More idea of seating: 

1. Full lung capacity breathing. 
2. Refreshening of the blood. 
3. Free exhalation of carbon dioxide. 
4. Natural elimination. 
5. Unstrained nervous system. 
6. Reduction of muscular effort. 

Ten days in a Do/ More Chair will make 
you fe el like a new person. Get the facts. 
Test a Do/ More on free trial. 

Made in Canada 

Office F u r n itu re Departm en t 

8 Wellington Street West Toronto 2, Ontario 

SPECIALISTS IN MINING SECURITIES 
LISTED AND UNLISTED 

STOBIE·FORLONG &CO 
STOCKS BONDS GRAIN 

Hca.d Office 
BAY AND 'WELLINGTON STS. TORONT O 

PRIVAlE WIRE SYSTEM CONNECTING BRANCH OFFICES 
AND MOIITREAL.WINNIPEG. ,VANCOUVER. AND NEWYORK 
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playing you a dirty trick. Thi s does 
not mean that you should sell when 
ever you have a profit. H ere again 
you mu st take an un biased view of its 
merits at the present pri ce. If yo u 
a re satisfied that th e price has gone 
too high for condition s at this tim e, 
se ll out; if yo u think th e securi ty is 
sti ll cheap, then buy some more with
ou t hesi tatio n. 

INQUIRIES 
Question : I would appreciate your 

advice regarding Dominion-Scottish 
Investment Trust. As you are no 
doubt aware, they are offering units, 
consisting of one preference share of 
the par value of $so, bearing interest 
at five per cent, and one common 
share of the par value of $25, for $79 
a unit. Attached to the preference 
shares are rights entitling the holder 
of five preference shares to purchase 
two common at par at any time up to 
1934, and the preference shares are 
redeemable at $105 at any time. 

What would you advise investing 
say $soo in at the present time?
G. I. V. 

A nswer: Dominion-Scottish Inves t
ments, Ltd., looks as good as any 
other of the investment companies 
which have been formed here. That 
is, it has responsible directo rs, and it 
is on them that you mu st rely for 
success. The difficulty with these 
new concerns is that they have mostly 
been formed in the past two or three 
years, and they hope to make profits 
out of common stocks, and many of 
them have bought such stocks in 
la rge amounts. Unless the market 
picks up, they may start off with some 
heavy losses. The D ominion Scottish 
may not have rai sed its capital soon 
enough to do much buying of thi s 
kind ; a statement is not yet avai labl e. 

I wo uld be ra ther inclined to put 
the money into government or muni
cipal bonds, which certainly a re cheap 
now, or into bank sha res. 

* * * * 
Question: Any information you can 

give me on Cities Service Investments 
will be much appreciated .. As many 
others, I have entered the ranks of 
the "Get Rich Quick" and now find 
myself up a tree, not knowing the 
best plan, whether to hold my shares 
or sell what I have. When I bought 
Cities Service stock it sold at 29, and 
now it has dropped to 22.-0. C. S. 

Answer: The stock to which you 
refer sold over 30 about the end of 
October. I do not follow New York 
stocks in detail, but it is not the right 
kind of a stock for you to start with. 
I sugges t that you sell, and if yo u get 
out what you put in, or more, yo u 
may take it as good luck. 
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ToT onto Business Women should know theiT City's Chief M agistmte. 
Here he is, Mayor Bert Sterl·ing W emp. 

'The Language of Business 
Letters Vocabulary 

(Continued from page 24) 
an eq ui va lent shoul d have been used 
in its place. 

A recent lette r mentioned "another 
car of like amount," illustrating a 
wrong use of the word like, which is 
not a synonym of same, the latter 
word being the one which should 
have been used, as, "another car con
ta ining the same a mount." 

The word ba lance, in the sense of 
remainder, applies correctly only to 
financial and bookkeeping topic . The 

phrase, "for t he balance of the year," 
u sed in a let ter, shou ld be expressed, 
"for the remainder of the year." 

Another letter u sed the following 
sentence: "Please fo ll ow the direc
tions for bi lling which a re requested." 
Directions can be given, but cannot 
correctly be said to be requested; 
consequently, the sentence should be 
amended as follows: "Please follow 
the directions for bi lling which are 
given." 

*Po st age and the Mailbag is a brig ht and 
snappy monthly p ublication in t he interests 
of t hose w h o specia lize in direct by m a il 
merch a ndis ing, published at 68 35th St., 
Brooklyn, N.Y., at $2.00 per year. Edited by 
J oh n Howie Wrig h t. 
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uhirty;'N_ine Years of Service 
'Telegraph 'Traffic Chief Retires- Learned 'Telegraphy in Ontario 

Village Station- A Splendid Business Career 

T HIRTY-NINE yea rs of se rvice 
-this is the record Miss Lil
lian Dobson, traffic chief, Cana

dia n Pacific Te legrap h Company, 
looks back upon to-day. In Decem
ber Miss Dobson released her tele
grapher's key for the last time, and 
retired, after nea rl y two sco re years 

hear of anyone sending a C.P.R. mes
sage an d not hearing abo ut it soon. 

Supervising the mecha nical end of 
the game superlat ively is not, in the 
final analysis, the greatest test of 
a bility. Miss Dobson met the second 
wtth a success marked by the recep
tiOn g iven her whe n she retired last 

MISS LILLIAN DOBSON 

in business, to a quiet home in Til
bury. 

Miss Dobson has se rved the Tele
graph Company si nce April, 1890, 
And in 1917 came to h er the ra re 
honor of being appointed traffic chief 
for Canada. Thus, for the past twelve 
years Miss Dobson has supervised the 
Canadian Pacific Te legraph se rvice 
from coast to coast. That is no small 
achievement when we rem ember th e 
high standard of that service, for 
"The Busin ess Woman" has yet to 

month. For twelve years she has had 
under her a large staff of telegraphers 
a nd typists, men and women, who 

· gave tangible ev idence of their re
spect for "the Chi ef" when they made 
a presentation to her of an enamel 
dressing set and reading lamp on her 
retirement. 

Miss Dobson is typical of the per
son w ho did not find her niche im
mediately. Evidently her career had 
been mapp ed along the pedagogical 

(Concluded on page 33) 
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'The Future Possibillities of the 
Simplified Invoice 

(Continued from page 25) 

this modern trend of business that 
buyers, in many cases, have to furnish 
their suppli ers with the simplified 
form. It is a buyer's right to insist 
on a form which becomes his per
manent record. In the final analysis, 
the buyer pays the overhead and is 
entitled to some consideration of a 
form which will save his company 
both time and money. Picture the 
buyer's dil emma when the informa
tion is scattered all over the in
vo ice, which measures from "postage 
stamp" to " table cloth" dimensions. 
How much thought is given the beau
tiful display of the seller's advertising, 
w hen thi s situation exists? The 
simplified invo ice helps eliminate this 
particula r irritation from business 
and does away with wasteful methods. 

One example is cited of what a 
foreign company is doing. The Cana
dian N a tiona! Rai lways signified its 
preference for the simplified form al
most immediately upon its inception, 
and has backed up its enthusiasm 
with practical wo rk. They are con
tinua lly w riting their sup pliers and 
have obtained satisfying result s. Ap
proximately 60 per cent. of their in
coming invoices conform to the 
simplified invoice. 

In summarizing potential possibili
ties, which should result from the 
general adoption of the simplified 
form, we have : 

1. Saves time in filing, finding and 
handting whil e being checked. 

2. Paves the way for standard office 
procedure, thereby reducing cost of 
training new employees and trans
ferring others. 

3. Tends to eliminate misunder
stan dings and legal entanglements. 

4. Avoids wrong identification of 
form, causing loss of time and money. 

5. E liminates waste in paper by 
cutting from standard stock size. 

6. Reduces stationery stock, thereby 
releasing sto rage space and reducing 
overhead expense. 

7. Conserves filing space through 
uniformity of size. 

8. Saves correspondence by includ
ing all necessary information on the 
forms themselves. 

9. Saves time in mailing by being 
adapted for use with the window en
velopes. 

10. Conforms to the five require
ments of a modern commercial form; 
namely, adaptability to purpose, ease 
of use, economy in printing, economy 
in equipment, and uniformity. 
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rc5he Gift of a Flawless S~in 
By ALISON. DUNN. 

G I VE yourself a New Year's gift; 
something yo u reall y want, 
something nobody else can give 

you-the gift of a flaw less sk in . 

There is no reason in a ll this world 
why your face and neck should not 
look fresh and velvety and firm. 
We've a ll heard that so many times 
before and yet we go on week after 
week, month after month, meekly re
signed to a skin that is oily or dry, 

AN ATTRACTIVE 
BUSINESS 

SUIT 

Can you imag ine 
anything 

better fo.r business 
than t hi s 

smart knitted 
suit? 

It' s from 
the 

''Monarch-Knit'' 
Line. 

or bl emished, or merely a negative 
quantity. 

Why accept a sk in that is less than 
perfect? You don't need to. Why 
not make it a positive quantity, some
thing definitely beautifu I ? You can. 

You can do it in the first place by 
living an ordered life and obeying the 
general rul es of health , w hich doesn't 
sound a bit exciting o r in the least 
like a New Year's gift , does it? But 
that part is coming-kept to the last 
like the icing on a cake. Indeed th e 
creams and oils abo ut wh ich I 'm go
ing to tell yo u are just as lu scious, 
and the tonics and lotio ns just as 

tem pting, as t he mo st deli cious icing 
yo u ever saw ; and a g reat deal bet
te r for yo u. 

Well, about these rul es of health
wh ich rea ll y a re not so tiresome if 
yo u on ly g ive them a chance- you 
know them a ll. o one in this yea r 
of g race can possibl y be in ignorance 
abo ut t hem. You know that sc rupu
lous clean li ness of the entire body, in
side and out, is the fundamenta l of 

funda menta ls ; that th e way to attain 
t hi s end is by the use of plenty of 
wate r exte rnally and internally; that 
when yo u ea t, green vegetab les and 
f resh fruits sh ould play .Prominent 
parts; that eve ry day should inc lude 
so me reall y active exercise 1n the 
fresh ai r ; that every nig h t should 
bring adeq uate res t, also in fres h air. 
D rag thi s knowledge of you rs up 
from th e ·dep ths of you r subconsc ious 
mind an d put it into practice. It is 
the smart thing to be hea lth y and th e 
results a re more than gratifying. 

Now for t he icing on the cake-the 
fragrant creams and spa rklin g lotions 
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that a re on ly waiting your command 
to coax loveliness out of yo ur skin. 

Every skin, whether oily or dry, 
sa ll ow or blem ished, requires a per
fect cleansing a t least every night at 
bed-tim e. This means that: the pores 
must be opened wide, so that all the 
'way-down-deep impurities can be re
moved, as well as the surface dirt. 
It is equally important that they be 
closed tightl y again, in order to keep 
t he texture fin .e. Cleansing creams 
a nd lotions, soap an d water a re for 
cleansing; tonics, astringents, pore 
creams and cold water are for clos
ing. 

Pin a towel ove r yo ur hair and 
catch the ends up on top. Give your 
n eck the same treatment as y0t1r face, 
or the back of your neck wi li betray 
yo u. With fingers that are im;nacu
late, apply a cleansing cream free ly 
and lig htl y, with an upward and <..lit
ward motion. T hen, w ith some :)f 
the soft ti ssues that you can buy a~ 
any toilet-goods counter, remove it 
gently and thoro ughly, still with up
ward and outward strokes. Your 
cleansing cream should be so soft 
that it will melt as soon as it touches 
your face. Only this kind gives the 
deep cleansing that is necessary. 

Of course, not a trace of th e 
cleansing cream must be allowed to 
remain to clog the pores. There are 
two ways to prevent this happening. 
One is to wash the face with warm 
water and a mild soap, rin sing firs t 
with warm and then with a dash of 
co ld water. The other is to wipe off 
the remaining cream with a four-inch 
squa re of absorbent cotton wrung 
out tightly in co ld water and satur
ated with skin tonic or astringent. 
T he astringent, the tonic and the cold 
water a ll have the same effect of ton
ing the sk in and closing the pores. 
F inish by pa tting the face and neck 
dry with a soft towel and then you 
may go to bed and . sleep the sleep 
of the just. 

When morning comes, sp lashing 
the face and neck with cold water 
wi ll not only set you tingling, but 
will give the skin a firm, g lowing look 
that will make yo u think of school
g irl s in red tams. 

A very dry skin requi res the cleans
ing outlin ed above minus the water. 
If your skin is too dry, u se the tonic 
rather than the more potent astrin
gent (and that only once a day) and 
end yo ur bed-time treatment with an 
application of a rich nourishing 
cream or skin food. This is good 
for any skin, in fact, except the over 
oil y one. A nightly app lication of a 
hot facial oil w ill work wonders for a 



The Business Woman, January, 1930 

very dry skin . It goes on eith er ove r 
the skin food or direct ly on the face, 
as you prefer. 

Skin s t hat a re excessive ly oily n eed 
the soap an d water treatment eve ry 
night and water in the morning. If 
yo ur face fee ls drawn afterwards try 
just a touch of skin food rubbed well 
in and fo ll owed by a pore cream. 
Use a clay mask once or twice a 
week and yo u will soon forget that 
yo u eve r we re afflicted with oiliness . 

draw n face a gay and debo na ir and 
ready-for-a-party look. 

In any case, a course of good salon 
treatm ents once a yea r is a w ise thing 
to take. It keeps your mu scles and 
ti ssues a live and firm and wakes up 
lazy circul a tion. A good sa lon wi ll 
never make yo u a slave to t reatments. 
The attenda nts a re more than willing 
to in st ruct yo u in the kind of home 
care your own compl exion requires. 
Watch a good masseuse at work on 

IT WON'T BE ·LONG NOW 
Here's yo ur sun- tan back a nd a model for proud po ssessors of slim fi g ures who 

reall y swim a nd dive, or merel y want to parade the beach. 
They are bo t h "Monarch- Kni t." 

If yo u u se these treatments during 
the clay or befo re go ing out, end by 
patting th e face for three o r four 
minutes with a tonic-soaked pad be
fo re app lying your powder base. 

If yo u want to fr eshen up in an 
emergency, 0 1- if yo u are fee li ng so 
tired yo u t hink yo u just can't li ve 
t hroug h the evening, make an a p
poi ntment with a reli ab le skin spe
cia li st. In a n h our, whil e you relax, 
skill ed operators can g ive a· g ray and 

your face and neck and th en add five 
minutes' massage to your nightly 
treatment. 

Especia ll y is a course of trea tments 
advisab le if yo u have blackheads, 
b lemis hes or that most mortifying of 
a ll skin condition s, acn e. A reli a ble 
dermato logical esta bli shment will not 
only app ly local rem edies for unfas
tening these ills from the skin, but 
w ill seek to remo ve the cause. 

Don't submit to acne. B esides tak-
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ing a course of treatments, keep the 
skin scrupulously clean by means of 
soap, warm wate r and a rough cloth. 
Don't touch your hands to your face ; 
they spread the infection. B e sure 
yo u get uffici ent re st, and in your 
diet avo id sta rch es, sweets, coffee and 
too much meat. Afte r washing, 
squeeze out a few of the blackheads 
by pressing gentl y w ith the two fore
fingers wrapped in a bsorbent cotton. 
When a pimple has come to a h ead, 
wipe the surface with a lcoh ol. Dip a 
n eedl e in a lcohol and prick the pimple 
open. R emove the pus with a bit of 
abso rben t. At bed-time, a pply a pore 
cream to contract the po res. 

Surely thi s New Year's month, 
w hen a ll the shops a re full of shin
ing arrays of bottles an d jars and 
boxes, whose contents intelligentl y 
u sed w ill make yo u beautifu l, surely 
this is the appointed season for yo u 
to s top submitting to your skin as it 
is and to accep t the chall enge of your 
skin as it might b e - lovely and 
lumin ous. 

'Thirty-Nine Years of Service 
(Continued from page 31) 

path, but the smiling eyed lady left 
t hat earl y. She became interes ted in 
t elegraph y w h en the science was com
pa ratively new, and learned the sys
tem in the small Ontario village of 
Mi ll bank. 

T hen th e Canadian Pacific opened 
a n office in K itchener in 1888, and 
Miss Dobson, one of the few tele
g raph operators in Canada, was ap- . 
pointed to that desk. 

In two years she had been moved to 
Toronto-to 118 King Street West
and then fo ll owed the success of the 
g reat telegrap h sys tem, keeping pace 
with its improvements, keeping up to 
date with its progress, unti l she held 
a position for which many men had 
s triven. 

P erhaps Miss Dobson sh ows a cer
tain masculinity of mind in retiring 
from her position, for successful bu si
ness men always retire when they 
have served a sco re of years. 

U nfortuna tely the st rain of t h e 
many years' work has taken its toll 
of Miss Dobson's health, and her 
great en ergy demands some rest, so 
she had decided to rest quietl y in Til
bury, where, no doubt, h er many 
fr iends wi ll make a path 'to her door, 
to smi le and chat with the gentle lady 
who held one of the mo st outstanding 
positions any Canadian business wo
man has had. 
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A Message to 
Business Women 

LYDIA E. PINKHAM'S 
VEGETABLE COMPOUND 
will keep you fit to do your 
work under trying conditions. 
There is no better medicine for 
those troublesome ailments 
peculiar to women with their 
accompanying backache, nerv
ousness, cramps, bearing-down 
pains and general weakness. 

To every business woman 

better health means 

Increased Efficiency 

Hundreds of Canadian girls 
and women in offices, facto
ries and shops are depending 
upon Lydia E. Pinkham's Veg
etable Compound and recom
mending it to their friends. 

10,000 Bottles Sold 
Every Day 

Made of selected roots and 
herbs by a formula that is 
pharmaceutically correct, it 
helps nature to restore and 
preserve a normal condition 
of health. 

Benefits 98 Out of 100 
By accurate record, 98 out of 

every 100 women who report 
after taking Lydia E. Pink
ham's Vegetable Compound 
tell us that the medicine has 
helped them. You can be al
most certain that it will help 
you too. 

Get a bottle from your 
druggist today 

Lydia E. Pinkham's 
Vegetable Compound 

L'!'dla E. Pinkham Medicine Co. 
Lynn, Massachusettt, U.S. A. 

and Cobours::, Ontario, Canada. 

When Girls Leave 
Home 

The above tit le may suggest that 
this is sob siste r stuff, but it isn't, for 
it applies eq uall y to w hen th e gi rl re
turn s h ome. It has a specia l appeal 
to the busin ess g irl or t he g irl in 
business-and what a difference there 
can be between the business girl and 
the g irl in business, for be it said
and regretfu lly-there are many girls 
in busin ess who are not business g irl s, 
never intend to be, and have no desire 
to be. 

But this partic ul a r screed has to do 
wi th luggage an d w hat smart, a llur
ing pieces one does see in the shop 
windows. In fact the luggage de-

A place for everything and everything in its 
p lace, hats shoes and dresses, and the dresses 
coming out at t he journey's end w ithout a 
crease when you travel wi t h a McBrine 
Aero pack. 

signe rs have produced such dain ty, 
serviceabl e a nd withal not expensive 
pieces that one a lmost wants to buy 
a new piece eve ry time one goes 
ab road-"abroad" meaning M uskoka, 
th e Rocky Mountains o r Europe, ac
cording to one's resources in t ime and 
money. 

Of course yo u a ll know w here 
Kitchener is. If yo u don't you should. 
The C.N.R. t ime-table says it's sixty
two decima l thirty-four miles from 
Toronto and we're not di sputing the 
C.N:.R. 

It's in a weste rl y direction . You 
have th e choice of two sp lenclicl moto r 
roads if yo u wis h to dr ive, so yo u 
may go one way a nd return the other. 

K itc hene r has a reputation for in-
dustry and thrift. Any ca.sua l ob-
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server can appreciate that the peop le 
are st rong on owning their own 
homes, and industrially th e city is one 
of Canada's brightest spots. 

"When Girls Leave Home" has to 
do with K itch ener, or rather the pro
duct of one of Kitc hener's outstand
ing man ufactor ies, The L. McB rin e 
Co., Ltd., and it is referred to here 
because it has a specia l interest for 
business women, and business women 
a re inclined to be a bit fussy about 
their hand luggage. So they should 
be. The luggage the girl carri es is a 
bit of her personality, just as is the 
hat she wears. 

Having this in m ind the McBrine 
luggage people produced the "Aero
pac k. " The name suggests that thi s 
is just t he piece yo u wi ll carry when 
yo u fly clown to Mont real to spend an 
evening w ith f ri ends, or over to New 
York to visit the Motor Show. It 
a lso suggests compactness and light
ness for a motor trip, and just the 
thing to take to business on the 
morning of the Saturday yo u leave 
for a week-end in the. country. 

Write to McB rine's for the folder, 
"When Gir ls Leave Home." From it 
yo u will learn and unlearn conside r
ab le abo ut packing. The pictures 
show yo u "How to pack the Ae ro
pack." 

For example, "Your Aeropack, like 
a wardrobe trunk, is eq ui pped to carry 
you r garments in a hanging position, 
free from creases." Every girl knows 
abo u t those creases that usuall y make 
a mess of the extra wee k-end dresses. 

So, The Business Woman suggests 
a req uest to The L. McBrine Co., 
Ltd. , Ki tchene r, Ont., for t he "When 
Girls Leave Home" fo lder, and they 
wi ll pe rhaps tell you whe re to buy 
the Ae ropack, how m uch and in what 
colors. Of course they make many 
other lines, but this Ae ropack item 
has a special appeal for girls who 
travel short or long distances by 
train . moto r, r.oach, boat o r aeroplane. 



Look for the large green sign on the roof 

One Entire Floor 
Reserved Exclusively 
For Women 

HOTEL 

FORT SHELBY 

Ho·tel Fort Shelby offers to business 
women accommodations of rare quality 

. in an environment of restful quiet and 
comfort, a lthough downtown Detroit
theatres, shops, wholesale districts, rail 
and water transportation terminals- is 
practically at t he doors. 
Here is every faci lity for making yo·ur 
stay a p leasant one - 900 reposeful , 
Servidor-equipped guest rooms, four ex
ce llent restaurants, and the thoughtful 
consideration of your interests in all 
t hings. 

Lafayette and First 

DETROIT 

Whether you choose one of the many 
excellent rooms at $3, $3.50, or $4 a day, 
o,r one of t he higher-priced, more richly 
furnished rooms, you will enj oy a partic
u lar sense of value in the Fort Shelby. 

Guests arriving by motor are re lieved of 
the care of t heir cars at t h e hotel 
entrance. 

Tickets to theatres, concerts, sporting 
events, etc., reserved in a dvance upon re
quest at the Fort Shelby. 

MAYNA RD D. SMITH, P r esident 
J . E. F RAWLEY, Manager 



Banish Your Year's File Worries Now 
Instal a 10-Second File System In Your Files 

r your filing system during the past year has been the cause of lost and misfiled 
correspondence, and continued delays in filing or finding owing to the 

crowded condition of the file drawers, now is the logical time to banish these 
file worries for all time. 

Transfer all old correspondence and instal the "Office Specialty" Direct 
Name Visible System of Filing-the safest, speediest system yet devised for 
correspondence filing. 

"Filing or finding in less than 10 seconds" is the standard which this 
System establishes in your office and lOOo/o service can be accomplished even by 
untrained file clerks. 

Test the speed of this System at our nearest Branch or write for illustrated 
literature. 

Home Office and Factories: NEWMARKET, ONTARIO 
BRANCHES: TORONTO MONTREAL OTTAWA QUEBEC HALIFAX HAMILTON 

WINNIPEG REGINA CALGARY EDMONTON VANCOUVER 
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