State whether the library is situated Free or Association?
in‘a"City, Town, Incorporated Vill N N U AL REP 0 RT
age, Police Village, or an unincor-
porated settlement, 4
; : For year ending Dec. 31st

o/

County in which library is situated.
Donations received at any time for

building anrl fitting .

Township in whlch library s situated —— -Publc Lbrary | evom whom y
Population of Community Year Established Total amount¥. 7. 5. 9? 25
S6o/ /8SE Dates roceived LG LA LS
FINANCIAL STATEMENT
REGETFTS EXPENDITORES
Balance from report of 1930 Books—Adult, Class books 2
Legislative grant paid in 1931 EXT malow Adult, Fiction o9
Municipal iation, 1031 2602 3./ Juvenile, Class books (oo | E7.|"
County grant paid in 1931 28" | e Juvenile, Fiction ... e | FE s
Township grant paid in 1931 i % i for 1931 Z2_|#S
Rents g i
Fines, reserves, lost and damaged books....|-...{ Z@...| Z..£.| Repairs to books ...........
fees FE . %58 Materials for
Net proceeds of i Building, and repairs to building......
Received from sale of boOKS............. Furniture, and repairs to furniture
Received from sale of ines, ete. Insuranee
Received from Bt KoL
Other borrowed money. Light, heat, water, and janitor’s wages.
Other receipts as follows: Salary—Librarian
= asl .. Salari taff
o /734 T AL2o o 357| Printing, stati librgry supplies ......|-
el Cs A A2 e Soe e 2
Prea< ol
Ksfeced Foogrm L350
Cash on hand, Dec. 31st, 1931
Total (Y226 | 76| Tota
ASSETS AND LIABILITIES
ASSETS TIABILITIES T
Land oo o et )
Building locvw | oo
Furniture Joo. | oo -
Books 7590 oo
Cash on hand, Dec. 31st, 1931 i |
Total R0 20¢ | 0 Total
BOOKS IN LIBRARY PATRONAGE
e B, A R TR AR TSR oK s AN Vs B (Girsiton o ke, 1051
| "adue_[suvenite | _Adutt_|Juvenite | Adule_| Juvenile | Adule | Juvenite Adult Juvenile
General Works ........| A2L | 42| 2 General Works ...|.327......2
Philosophy 198 L 2 Philosophy
Religion (59 22| 4 2 Religion
Sociology /90| 294 6 | e Sociology
Philology E 4| Philology .......
Natural Science ........| . 2L &| /2% & | /5 3.|.226] 20| Natural Science .
Useful Arts 1974 78] (4] & LR 7%| Usetal Arts
Fine Arts (A1) 18| 1 (35|48 Fine Arts ...
Literature s#3 12| 37| & $¥o| 120 Literature
History 4598/ 72 4 History
Travel 492 )24 33 Z ) Travel
i 367! %e| 27| 1% 294 i
Fiction 4127|7639 26| 776|385 72 |i328| 1743 Fiction
Total 70572629) 905|213 35| 18 |yeshiand - 7T
Total hofe use |
[ In report of books added in 1931 6.7 5 volumes were by purchase. SN #
volumes were donati
é'/ W44 AT Sggesnd Grand Total ..
I the books in the library are not classified according to the Decimal System, the librarian
will report for the classes mentioned doing the best possible under the




HOURS LIBRARY IS OPEN TO THE PUBLIC
Fill in each blank where service is given; do not use “ditto” marks

CIRCULATING DEP'T. CHILDREN'S DEF'T REFERENCE DEP'T. READING Roows
Monday . .| From3:$7T0 From #7577 To .¢7....| From 32870 G.....| From2z47.7T0 &
Tuesday . « “ “ «“ 1
Wednesday « NSO vt
Thursday . “ “ ZSTZ¢ P
Friday . “ « « Lz
Saturday « « « w

Remarks regarding service on public and statutory holidays.

MAGAZINES, PERIODICALS, NEWSPAPERS

Publications paid for—not donated

| DAy | WEEKLY | MonmLy ‘ QUARTERLY ToraL
British Isles

Canada ...

United States .

Other countries
Total

Number of iodicals and ines donated .../, daily, weekly, ............. monthly, ............. quarterly

REGISTRATION OF BORROWERS OR MEMBERS

If a FREE public library, give net number of borrowers on | [f an ASSOCIATION public library, give number of mem-

the register on December 31st, 1931. bers on register.

a 7 @ / Number over 21 years of age.....
3 Number under 21 years of age
New names registered in 1931 3 7—7 Total
INSURANCE
Amount of insurance carried on books, periodi i 56 2>
b~ ’

Term of policy or policies z oo years. iration dates / 6 2.2.3.2. Pl 1933

The Regulations state as follows: “All books !hall be insured for the total amount contributed by the Government during the
ast ten preceding years.”

BOARD AND OFFICERS FOR 1931

ORDINARY OCCUPATION. Post Orrice Avpwsss, A Gaten]

1. #alley W Mayor or Reeve A0 Pored e 22t Eloncers of FYE.

2 0‘&1/‘4—/ . Chairman Ao~ ey /S50 (Cope e LSoed %,
L

Member

J’/
AT A ... Member
Dz, cienr Member

5,_74;”’ TC. O, G

0.5 7 Member
QAL C o fooell omber
I)Zd“ﬂ-t

o . 2O~ Member

OFFICERS
W A7 S ecretary.

..... (&

\ frian = z = £
Fill in the names, making each name and ld:r legible; if a member acts as secretary, treasnrer, or hhrarmn, repeat the name
when filling in the names of officers. For librarian and secretary, state whether “Mr.,” “Mrs.,” or “Miss”; for clergyman, give
name of church.




DECLARATION

This declaration may be made either before a Justice of the Peace, Commissioner or Notary Public.

~ 4
We M A W Chairman or Secretary and Treasurer
of the Board of o the 4//4/ Public Library

do solemnly declare that the provisions of the Act and ing Public Libraries and Reading Rooms, as far
as they apply to this Public Library, have been complied with; that the Annual Report and the foregoing Statement,
compiled from the Secretary’s and Tr sasurer’s books, which have been examined and audited, are true and correct for
the year ending on the 31st December, 1931; that all books reported as purchased have been received by the Librarian
and have beon properly stamped, labelled and shelved fhat the expenditure reported by the Board of Management for
books and for ‘mag: . and materials for cataloguing and
classifying, upon which this Public Library seeks to oality or o Logiaiatioe raat. was mot mads with borroned money
or by promissory note, or notes, or in any other way than by cash only, and we make this solemn declaration, conscien-
tiously believing it to be true, and knowing that it is of the same force and effect as if made under oath and by virtue

of the Canada Evidence Act.
(Signed) /M‘(/ mg Treasurer

Declared hefore me in the ..... in the County of

this BV e W W

The Space Below is for Departmental Use Only

STATEMENT FOR LEGISLATIVE GRANT

GRANT i GRANT
Inems BASED ON | RECOMMENDED

Books—Class Books, Adults

Books—Fiction, Juvenile

|
|
Books—Class Books, Juvenile | J .........

Books—Fiction, Adult, total amount expended

Materials for ing and ifying books

P

Less sold

Grant on Reading Rooms

Grant on Annual Receipts

Special Grant

Total Grant

Inspector of Public Libraries

AUTHORITY FOR PAYMENT DATE CREDITED FOR PAYMENT




PUBLIC LIBRARY
ANNUAL REPORT
For 1931

Public Library

o

Post Office

Invoice Forms, Blue, Red, White and Green,

One copy of eacl(n such receipted invoice, to be

DUPLICATE COPY
To be retained
by the Library

ANNUAL REPORTS

The Department of Egiucation reguires all Public Libraries desiring to qualify for Legislgh’ve

All Public Libraries shal} make up their reports to the 31st December, 1931, and forward them
Grants to procure, at the time of making purchase of books, newspapers, magazines and periodicals,

to the Department of Education, not later than the 15th of February, 1932, with invoices and vouch-
ers showing expenditures for books, magazines, periodicals, newspapers, bookbinding and mater-
ials used for cataloguing and classifying received, or for work done and paid for, between the 1st

of January and the 31st of December, 1931.
Department'of Education and the dupli_cate copies of Annual Report and of receipted Invoices must

rendered on the forms printed for the purpose, must be forwarded with the Annual Report to the

be kept on file by the Secretary of the Library Board.

receipted, detailed accounts made out in duplicate.
can be obtained from Inspector’s office.

Form 265 2
550 Dup., 550 Original, Nov. 1931

Regulations Governing Grants to Public Libraries

1.—(1) The annual grants to public libraries and
branch public libraries, shall be apportioned from
funds appropriated for the purpose as hereinater
provided:

(2) Not more than fifty per cent of the expendi-
ture on books, bookbinding and approved materials
for classifying and cataloguing and supplies for an
approved loan system, but no grant may be paid
on any expenditure on works of fiction that ex-
ceeds Torty-five per cent. of the amount expended
on other books, and such grant shall not exceed
the sum of two hundred dollars to any one library.

(8) Not more than fifty per cent on expenditures
for periodicals and newspapers and such grant shall
not exceed fifty dollars to any one library.

(4) a. Five dollars if a readingroom has been
kept open at least two hours a day for
three days a week.

Ten dollars if a reading.room has been

kept open at least three hours a day for
six days a week.

(5)] e Minister may authorize the payment of
the follow

T dolam bo's public library whose re-
ceipts for the yeaT were less than twenty-
five dollars;

Ten dollars to a public library whose re-

ceipts for the year were more than

twenty-five dollars and less than one
hundred dollars;

Fifteen dollars to a public library whose

Teceipts for the year were more than one

hundred_dollars ‘and less than two hun-

dred dollars;

. Twenty dollars to a public library whose
receipts for the year were more than two
hundred dollars and less than five hun-
dred dollars.

e. In cases deserving of special considera-

tion the Minister may authorize the pay-

ment of a special grant to the board of

a public library in a community of less
than two thousand inhabita

(6) The Minister may pay a grant to a public li-
brary board that enters into a contract with the
partment of Education to furnish facilities for Prac.
tice work, and other privileges, with or without
class-room accommodation, for a training school
for librarianship.

2.—The Minister may pay a special grant, ot to

s

L

°

o

will be expended on books, the selection to be ap
proved by the Minister.

n apportioning grants the term “Fictio
shall mot ot apply to books properly classifiable as chil
dren’s bool
4.—A reading-room to qualify for a grant shall

be prnvlded regularly with at least ten publications,
exclusive of gifts, six of which must be standard
monthly periodicals, and the remaining four may in-
clude daily or_weekly newspapers, ekl
Tmonthly pariodicals or any other fist of publications
approved by the Minister.

5.—All numbers of periodicals upon which a
grant is to be claimed or to be paid shall be kept
in the library for at least twelve months after the
date of publication.

6.—Every board shall insure its library’s books
for an amount not less than the sum of the Levis-
lative grants for the last ten preceeding years.

7.—No grant may be paid on expenditures from
money obtained as insurance or from money ob-
tamed from the sale of books or periodicals.

Branch libraries, acknowledged as such by
the Minieier shall e conaidecen as sepasate publis
libraries for the purpose of the payment of grants.

9.—To qualify for a regular grant an association
public Library must have &t least fifty members
the case of a village or town, and at least thirty
members in the case of a police village or a ru
district.

10.—Every board shall submit the required an-
nual Teport or reports by the time specified on the
report form unless extension of time has been
granted in writing.

11.—Receinted copies of invoices of the books
and periodicals and supplies purchased, and for ex-
penditures for bookbinding shall be Caclssedfain
the annual reports of libraries expending less than
one thousand dollars for books and less than two
Hindreddollars for periodicals and newspapers.

12.—If the amount voted by the Legislature for
public library purposes is insufficient to pay in full
the apportionments under the foregoing Regula-
Hhons 7o Tibraries Teporting by the required time,

ing thereafter shall e disqualitied from receiving
payment for the

13. an the case of a board performing an act
that
Interton Jibsary sewlce, T alesset e o ans
necessarily continuing’to maintain a condition op-
posed to the best interest of a public library, part
or all of the total grant due at the time or next pay-
able may be withheld.

14.—All Regulations heretofore in force pertain-
ing to grants to public libraries are repealed.




WESTON rUBLIC LIBRARY.

January 7th.1932.

SECRETARY'S REPORT.

During the past year I have endeavored to carry out the duties
ot Treasurg, and also Secretary satisfactorily. In doing so I
feel it my duty to put forward the following suggestions, and
will give the Board my reasons for doing so:

1. That a safe pluce be provided to keep the records
of the Library, such as amiual Reports to the Provincial
Government;Correspondence, &nd accounts peid ete.

2. That a locked box be placed on the inside of the
_ibrary door to receive mail, and probably an adaitional
bor for magazines.

ccacd
3. That an order,be isswed suthorizing the purchase of
equipment,books,or work to be done around the library.

In regard to No.l. Before‘l became Secretary the vital statistics
and records of the library were not available. lir J.Nason,however
very kindly co-operated, and we now have these records in our
hends, but they are at present kept &t my hone address. Invoices
received and accounts paid for purchases are at present kept in

a cupboard in the basement, and it would seem advisable that these
records should also be kept safely for future reference when
required, at least they should be kept for six years.

Insuraice documents covering Insurance on this building, are &lso
being kept at my address.

No.2. llail placed at present in our box at the Yost Office could

be delivered to the library. Here it would seem to me desirable
that the Cecretary "reasurer receive s&ll mail, and that the Board
decide upon its disposal. This box shoula be kept locked.(liagazines
could be by arrangement delivered in the afternoon when the

library is opeue)

No.3. The suggestion that & Order Form be used for &ll work done,
and purchases made seems necessary, for it i1s essential that =X the
3ecretary and also Treasurer for the Board be able to advise the
Board regarding the tinancial situation &t any moment. The library's
activities are growing so rapidly that some routine method will
eventually force itself upon us.j specially in regard to keeping
accurate records of purchases made.

To give the Board some few examples I mention the following:

Jenkinson Utlities Co.,did some work to the Humidifier,and the
Board receive no report on same, even when bill was presented for
payment. When this purchase was made it was understood no repairs
would be necessary.

kepairs were made in the Nnrse's room in the basement, and no
adviee was received of this until bill was presented for payment.
Several Book Publishers advised me when I presented their cheques

for finai payments, that we still mwm had a debit balance outstending
and due to our present system I was unsble to prersonally verhfy same.



9o
An account was also paid a Mr.Rutherford,Weston, for work

done, of which the Board had neither any knowledge, or
wxplanation why same was necessary.

The above suggestion are submitted with the hope that this
Board will approve such changes as will satisfactorily
provide for the recommendations referred to herein.

Respectfully Submitted

L. ecretary-Trdasurer.
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