3tote of Library Boad Rxpenditures

a3 8

ny 3lst, 1932

P

Agtimate Sp ent
a8 to Jefinite
Submitted Date Lxpensed,
Sxpenses
Librarien's selary 5 1300400 575900 § 005400
Asgistent 720400 {OO.GO 420400
itoy A20400 75400 245¢00
wber, and Zleetricity 804 00 Sed2 3000 Eat,
Fuel 250400 166,25 100,00 Zst,
B oks 1000,00 165.65
Periodicals e Q0 2.28
Libraxy Supplies 0o 00 3e
Texes 72400 5= 75600 “at,
Rebinding 50,00 21e55
Builéing saintensnce g . GO 10. 55
lngurance 115400 i 115,00
Janitorts sSupplies 50400 3008
Secretary 254 00 12d 25400
& 4342400 % 1%69.75 & 1015.00
Revenue
Town of vWeston, Grent & 3200400
Prove & County Grmnts
(estdmated) 275.90
Pees Collected to dute ToeC2
Fees, Dstimited for bualance
of year 150400

fevenue .
ixpenditures to dnte:- ¥ 15975
Zatim ted definite

axve nli tures 1515400

Cpersting durplus

$ 3683482



- @leston Public Free Library

103 1 —

Weston, Ont., .. 5) 1032,

O “Qattr' ;sn.,
180 Queen's Lrive,
Weston, Ontario.

At a meeting of the D &
kay 5th, the Council's lwcteL advisir the 1¢ gaaht
had been set at 55200.;
to prepare a statement ¥ the exg 1t;ras to
date. &derewith I en closn a s“a e out
in comparison the figures as submitted to Louwc11 th
gross expenditures to date and definite expenges to be
met this year which in most cases is actual.

Please be advised that a meeting of the
finance Committee has en called fo or Thursday, Jun;
2nd. at 8.45 P library to discuss any \os
retrenchment so that t commi can report to

Board at 89 P.M. the same eveni ich is its ragalar
meeting.

Yours truly,

Secretary-Treasurer.,
ke o a8



WESTON rUBLIC LIBRARY.

January 7th.l1932.

ananRTm

SECRETARY'S REFPORT.

buring the past year I have endeavored to carry out the duties
ot Treasury, and also Secretary satisfactorily. In doing so I
feel it my duty to put forward the following suggestions, and
will give the Board my reasons for doing so;

1. That a safe place be provided to keep the records
of the Library, such as annual Reports to the Provincial
Government;Correspondencs, and accounts peid ete.

2. That a locked box be placed on the inside of the
~ibrary door to receive mail, and probably an adaittonal
bor for magazinss.

eacd
3. That an order,be e=wed suthorizing the purchase ot
wquipment,books,or work to be done around the library.

In regard to No.l. Before‘l became Secretary the vital statistics
and records of the library were not aveilsble. lir J.lason,however
very kindly co-operated, and we now have these records in our
nends, but they are at present kept &t my hone address. Invoices
received and accounts paid for purchases are at present kept in

a cupboard in the basement, and it would seem advisable that these
records should also be kept safely for tuture reference when
required, at least they should be kept for six years.

Insuraice documents covering Insurance on this building, are &lso
being kept at my address.

No.2. Ilail placed at present in our box &t the rost Office could

be delivered to the library. Here it would seem to me desirable
that the Decretary "reasurer receive all mail, and thet the 3oard
decide upon its disposal. This box should be kept locked.(llegazines
could be by arrangement delivered in the afternoon when the

library is opene)

No.3. The suggestion that & Order Form be used for &ll work done,
end purchases made seems necessery, for it is essential thet X the
Jecretary and also [reasurer for the Board be able to advise the
Board regarding the financial situation et any moment. The library's
ectivities are growing so repidly that some routine method will
eventually force itself upon us.} specially in regard to keeping
accurate records of purchases made.

To give the Board some few examples I mention the following:

Jenkinson Utlities Co.,did some work to the Humidifier,and the
3oard receive no report on same, even when bill was presented for
payment. When this purchase was made it wes understoond no repairs
would be necessary.

Kepairs were made in the Nurse's room in the basement, and no
adviee was received of this until bill was presented for payment.
Several Book Publishers advised me when I presented their cheques

for finay payments, that we still mwm had a debit balance outstanding

and due to our present system T was unsble to personally verbtfy same



TR
An account was &lso paid & Mr.Rutherford,Weston, for work

done, of which the Board had neither any knowledge, or
¥xplanation why same was necessary.

The above suggestion are submitted with the hope that this
Board will approve such changes as will satisfactorily
provide for the recommendations referred to herein.

Respectfully Submitted

ecretary-Trdasurer.

L.
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